Attachment C.

REVISED - Procedure to Process Amendments to Master Street Tree Plan (MSTP)
Department of Public Works

Applicant submits request to

amend MSTP '

City provides educational resources to street coordinator including flow chart
of amendment process, FAQs, link to Cal Poly Urban Forest Ecosystems
Institute SelecTree Tree Selection Guide (http://selectree.calpoly.edu/) to

explore possible species

l

Street coordinator must obtain concurrence of more than 50% of property owners on street to pursue
MSTP amendment using one of following methods (Note - coordinator must contact all resident property

owners with petition & educational materials while Public Works will contact non-resident property owners)

|

If property owners on street submit letter requesting

specific species amendment & species request is
consistent with Arboricultural standards

|

|

If property owners on street submit letter requesting a

non-specific species amendment

|

Public Works prepares petition for circulation by street
coordinator; requires concurrence of more than 50% of
property owners on street to support species selection

l

Public Works schedules meeting to explain MSTP
amendment process; discuss species suited for street;
& encourage property owners to identify desired tree

attributes. Invite neighborhood association & UFAC

|

Public Works presents recommended MSTP
amendment to UFAC for consideration

l

Public Works provides tree species recommendations
to property owners for consideration (unless property
owners reach consensus at meeting) & location of
example species planted within Pasadena

Public Works presents recommended MSTP
amendment to Design Commission for consideration.
Report will include UFAC action

|

l

Property owners may elect to solicit tree selection
guidance/expertise from UFAC

|

Public Works presents recommended MSTP
amendment to City Council for consideration. Report
i will include UFAC & Design Commission action

Once property owners select species, Public Works
prepares petition for circulation by street coordinator;
requires concurrence of more than 50% of property
owners on street to support species selection

l

If City Council does not approve recommended MSTP
amendment, Public Works & street coordinator will
decide how to proceed

If more than 50% of property owners on street sign
petition supporting species selection, Public Works
presents recommended MSTP amendment to UFAC for
consideration

|

Public Works presents recommended MSTP
amendment to Design Commission for consideration.
Report will include UFAC action

Note — when petition process includes multi-family
properties, HOA official, property owner or property
manager will vote on behalf of residents

Public Works presents recommended MSTP
amendment to City Council for consideration. Report
will include UFAC & Design Commission action




Procedure to Process Amendments to Master Street Tree Plan (MSTP)—Frequently Asked Questions (FAQs)
Department of Public Works

QUESTION — What are the benefits of an urban forest?

QUESTION — What is the Master Street Tree Plan (MSTP)?

QUESTION — What is the goal of the Master Street Tree Plan (MSTP)?

QUESTION — Who decides what trees are planted on each street?

QuEsTIoN — Will the City Council’s approval of an amendment to the MSTP result in the removal of existing street
trees?

INFORMATION — For additional information regarding MTSP amendment process:




