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FROM: Office of the City Manager 

.SUBJECT: AUTHORIZATION TO ENTER INTO A PURCHASE ORDER 
CONTRACT WITH ·LICHER DIRECT MAIL, INC. FOR PRINTING AND 

. BULK MAIL SERVICES· FOR THE PASADENA IN FOCUS 
NEWSLETTER 

RECOMMENDATION: 

It is recommended that the City Council: 

1. · Find that the proposed action is not a project subject to the California 
Environmental Quality Act (CEQA) as defined in Section 21065 of CEQA and ·· 

·Section 15378 of the State CEQA Guidelines and, as such, no environmental 
documents pursuant to CEQA are required for this proje·ct; · 

2. Accept the bid dated December 29, 2015 submitted by Licher Direct Mail, Inc. 
in response to the Notice Inviting Bids for printing and bulk mail services for the 
Pasadena In Focus newsletter for the City Manager Department; 

3.: Reject all other bids received; and 

. . . -

4. Authorize the issuance of a Purchase Or.der Contract for an amount not to 
exceed $52,214 for an initial term of one~year with an option for an additional 
one-year terrh of$52,214 at the discretion of the City-Manager. 

I 
I BACKGROUND: · 

I The City of Pasadena's Public Affairs Office, part of the City Manager's Office, 
I produces. the bi-monthly Pasadena In Focus (PI F) newsletter that provides information 

I
I. about programs, events, activities and issues rel.ated to the· Pasadena municipal 

1 
government. Throughout the years, 'PIF h·as been consistently recognized, and 

~' ·dep.ended upon, by the community as one of the most important local sources of l 
1 information about the City. As a means of.distribution to the pul:)lic, PIF is printed and 
I· physically distributed citywide, as well as electronically posted on the City's website, L ·. and sent by emaiL 
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· · The ·newsletter is di~tr·ibuted under the City's Bulk Mail permit by the- U-.S. Post Office 
to appro~imatel}/ 7£?··;2oo- residential· househ()lds and qorrimercial businesse~; with · · 
1',800 c6p,ies de_liv~;redto·the· Cityfordisti"ibutlonvia the-_Puplic Libral)t, Community 
Centers anct' othe·r public counte-rs.- To continue.with the·p-rinted publication of PIF, 
pro-curing the printirig· and buik mpil services bfa -tfualifieo vendor Will~ensure that this 
·need) is·.r)l~t.- · · .- ·· · · · · - ' · · · · · 

In accord~'nce with the Competitive Bidding and Purchasing Ordinance, Pasadena 
fv1 u·n icip~l:··code_/tjhapter 4.08; the Public 4-ffai rs Office· prepared the specificatio'ns-f9r 
the propos~d ser-Vice .. On December 10, 2q1s,· a Notice ·Inviting __ B;ids. for printing and . 
bulk ~air s~rvices was aqyertised in the· Pa~adena Journal and al~.o posted online 
through Planet Bids. A total of. 32 pr(;)spective bidders received notice of the bid 
·p~ckaQ.e ~n,~25-prp~P,~ctiye· bidder~:-Eiovvnjl()~_gJ .. ~d _the- document. -

Following ,advert_ising,' ·three bids we~e received_ OA. 
1
December 29, 2015 and. are as-

follows~ · ·- · · " · · · · · 

. ·Bidders· Bid P~ice·{One ¥ear Contract) 
, 1. Li_cher Direct Mail, Inc. (Pasadena) - $52,214. · 
·2. PSA Print Group-(Rancho Cucamonga) .$55,465 
3. iCo'lor·Printing & Mailing, 'Inc. (Los Angeles). $161·,568 
' . . ~ . . . . ' 

· ~-i~her Qi'rect Ma-il, i'nc.,. a ·local,· Pasadeha-basedcomp~ny,· was the lowest responsive 
pldd~_r ~fnd -i~ re:qbnih1enqed-.fgrthe award- Of co'rttract The proposed·contract of .. 

. '$52'~214:i~ b'ased_ on 'an_nuaJ distri,buti'on and'un'it' price per' each printed and ,mailed· 
- n~\Nsl~tter;:··th~:-_~6ntr~·cthas.an o-ption for a one .. ye~r extension-of $52,21'4, for a· 
.combinect total .. of'$104,429> · · · · · · · · · · · · · · · · . ( 
·-.~··· . · .... -~ .. ·. ) ~;~- .· .. ~ .' ; '. ' ·~ : 

'. . 

ThJs propqse_d: actior:t· is-consistent with the City Council's Strc;ttegic Plan .Goal to: (1) 
maintal'n ti~c~:l r~§po_nsi~il:ity and $ta~Hity and (2) support ~nd promote th~ quality of 
life··and ic>cal·ecq_noiny:-·.U.=is· also ¢onsistent with. the City's values of o'pen, clear and 
fr~quent"99-~:~qn:i~at~on~_.·_: ·-,: · · -- · · · · · · · · · 

ENVIRONMENTAL ANALYSIS.:· 

The proposed purcha~e order contracfforpri.nting and bulk·maH services would not .. 
cause· ~ith~r a _dir~ctphysical c.hange in the· environment or a reasonable .foreseeable 
iridirect phys_ical-change ·in the environment. ·Therefore, _the proposed action ·is not a 

· "project" subject t9-CEOA, as defined in·section 21065 of CEQA and Section 1537Sof 
the State· CEQA Gu-idelines .. Since the action is nota project subject to ·cEQA, no._ 

· environment~ I document is· r~quired. 
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FISCAL IMPACT: 

The maximum cost of this action, if the one-year extension is approved, is $104,429. 
It is anticipated that $13,054 will be spent during Fiscal Year 2016 to produce two 
issues of PI F. The Puhlic Affairs Office currently has funds available under account. 

· number 10111001-811000 to cover the anticipated expenses in Fiscal Year 201 (). 
Assuming that the one-year extension is approved, the remaining $91 ,375 will be 
spent:over the next two fis·cal years. 

Prepared by: 

~r~f- E!r-

Steve Mermell 
Interim City Manager 

William H. Bo er 
Public Information Officer 

. Department of the City Manager 


