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SECTION 5. All meetings of the commission shall be held in accordance with the Ralph M. 

Brown Act and shall be open to the public as provided by law. 

SECTION 6. A matter must be on the agenda to be discussed and acted upon unless 

otherwise provided by law. A matter may be included in the agenda by a member or by staff. .f-f 

n member timely requests that an item be included on the agenda thut item shall be included on 

the next regular meeting agenda. 

SECTION 7: The order of business at all regular meetings shall be as follows: 

l. Call to Order 

2. Roll Call 

3. Public Comments 

4. Approval of Minutes 

5. Old Business 

6. New Business (including public hearin!!s if applicable) 

7. Reports/Comments from the Chair 

8. Comments from Commissioners 

9. Staff Comments 

I 0. Next Meeting Agenda Items 

11. Adjournment 

SECTION 8: Discussion on any agenda item shall be limited to 15 minutes unless the 

commission votes to extend discussion. by a roll call vote. 

SECTION 9: A member may be asked not to speak longer than 3 minutes during discussion. 

SECTION I 0: Discussion by members shall be monitored bv the chair. 
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ARTICLE VII 

MEETINGS - MOTIONS 

SECTION 1. The commission may employ five motions in reaching decisions: 

a. Motion for Action: A proposal by a member that the commission do a special thing. E.g., "I 

move that the commission request additional information from Ms. O'Neill regarding the tax 

exempt status of the Red Cross." 

b. Motion to Amend: A proposal to amend a motion made by insertion, addition, deletion, or 

substitution. E.g., "I move to amend the motion by insertion of the words "by February 9, 

1993" after the words "tax exempt status." 

c. Motion to Rescind: A proposal to repeal a motion before a different course of action is 

decided. (Once a motion has been approved, reflection, or investigation may prove it to be 

impractical. Because the motion is in the minute book, it must be repealed.) E.g., " l move that 

the action recommending specific allocations of grant amounts be rescinded." 

d. Motion to Table: A proposal to cut off discussion and action on a motion that has been 

made. (This allows time for further investigation and ends heated discussion. The motion must 

be voted upon at once and can be brought back at a future meeting.) E.g., "I move that the 

motion be tabled until the commission has a chance to review the committee's report." 

e. Motion to Suspend the order of business: A proposal made when circumstances such as an 

interruption, late arrival, or early departure necessitate an alteration or change in the agenda. 

E.g., "l move that the order of business be suspended immediately after the reading of the 

minutes to discuss the impact of the merge of two of our grant applicants." 

SECTION 2. Once a motion is before the commission, the chair shall not permit the public to 

speak or comment during the commission's discussion of that motion. 

SECTION 3. All voting on issues before the commission shall be by voice vote unless a roll 

call is requested by the ehair or a member of the commission. No action may be taken w ithout 

an affirmative vote of at least 4 members. There shall be no secret ballots. Absent members 

may not vote bv proxy. 
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SECTION 4. Chair or secretarv may repeat a motion alter it has been seconded and before 

voting. After motioR i:ias beef! made an.Q seeonded, the ehair shall re~eat the motiofl for t!:ie 

commissioR. The chair may rule the motion out of order or restate the motion so that the 

commission may know what is before it for consideration and action. 

SECTION 5. The chair or secretary shall announce the vote by stating whether the motion 

carried or failed and number of votes for and against. and indicate abstentions. OA the motioA. 

In armouAeiflg the 'lote, the ehair sl'lall state •n·hetl=ier the motiofl earried or failed , state the 

number of votes for Emd agaiflst, aAd iAdieate the recusals amoflg commissioners. 

ARTICLE VIII 

COMMISSION MATTERS RELATED TO HUD GRANT FUNDING 

SECTION 1. Applications. appeals relating to the processing of applications. and agenda 

items related to !!rant funding from the U.S. Department of Housing & Urban Development 

shall be processed and handled in the form and manner as provided by the Housing 

Department. prominently di splaved on their website and/or available to the public upon 

request. 

ARTICLE IX 

COMMITTEES A N D PANELS 

SECTION I. Unless otherwise provided in Chapter 2.86 of the Pasadena Municipal Code, the 

chair may appoint members of ad hoc committees or panels necessary to carry on the work of 

the commission. Each ad hoc committee shall consist of at least one member of the 

commission. Recommendations from an ad hoc committee shall be advisory to the 

commission. The chair shall define their area of operation and concern, and establish rules of 

operation. The chair shall be an ex officio member of all committees so created. 
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SECTION 2. The commission hereby establishes a nominating committee which shall 

recommend nominees for office on the commission. The nominating committee shall consist of 

three members appointed by the chair to nominate ofiicers. The committee shall be activated 

at the May meeting be Ao later thafl the April Fl'leeting and shall report its nominees at the June 

May meeting. 

ARTICLEX 

AMENDMENT OF RULES 

SECTION I. These rules may be proposed to be amended by a majority vote of the 

Commission. upon which the rules shall be subm itted to the City Council fo r approval. In the 

event of a conflict between these rules and anv rules established by the City Council for the 

conduct of meetings of all CounciL committee, board. and commission meetings (such as 

Resolution no. 9716, dated June 3, 2019. as may be amended or superseded). the broader Citv 

Council rules (including. but not limited to. rules applicable to all City Council. committee. 

board. and commission meetings) shall prevail. 

SECTlffi'l I. Tl:iese niles may be aHH.rnded at BA)' regular meetiAg of the 

comfl'lisf;ion by atlirmative vote of n :Z majority of members, provided that the amendn:ieAt has 

been submitted in writiAg at the pre.,·io1:1s meetiAg. Proposed amendmeAts must be subAliUed to 

the City Cmmsil for final Hj')j')nwal. 
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The following rules and regulations were approved by the City Council on 
2021 for the conduct of the Commission's business consistent with the Pasadena 

Municipal Code. 

RULES AND REGULATIONS 

ARTICLE I 

NORTHWEST COMMISSION 

The name of this Advisory body is the Northwest Commission. 

ARTICLE II 

PURPOSES 

SECTION 1. The purpose and function of this Commission are set forth in Chapter 2.95, 
Title 2 of the Pasadena Municipal Code. 

SECTION 1. The purposes of this commission are: 

A. Serve as a monitoring body for the northwest community. 

B. \11/ork with the city manager and staff on updating and revising the north1.vest strategic 

~ 

G. Provide ongoing oversight on the implementation of the plan. 

D. Provide periodic advice to the city council on northwest issues. 

E. Work •1.1ith the city manager and staff to promote economic development acti'1ities in 
northwest Pasadena. 

F. Provide periodic adlfice to the council on economic development activities in 
northwest Pasadena. 

G. Present an annual review of the implementation of the plan's projects and programs 
to the city council and the community. 

ARTICLE Ill 

MEMBERSHIP 

SECTION 1. The membership of this commission shall be limited to 11 members. 

SECTION 2. Members shall be appointed in conformity with applicable provisions in 
Chapter 2.95, Title 2 of the Pasadena Municipal Code. 
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SECTION 3. Any member desiring to resign from the commission shall submit his/her 
resignation in writing to the chair of the commission and to the person who appointed 
and/or nominated the member to the commission, or his/her successor. 

SECTION 4. In the e'lent a member has Any member with three consecuti'1e 
unexc1.:1sed absences from meetings of the commission, the city council may declare the 
office of such member vacant. will be removed from the commission. The staff to the 
commission shall advise the administrative assistant to the mayor of any member with 3 
consecutive unexcused absences. The chair of the 
commission may is empo-.·1ered to excuse absences for good cause. A member must 
ad11ise notify the chair and or the secretary in advance of any anticipated absence or 
absence is unexcused from a scheduled meeting. 

SECTION 4 a. Absent members cannot vote by proxy on issues before the 
commission at scheduled meetings. 

SECTION 5 G. Upon appointment, all members shall receive a copy of these rules and 
regulations and Chapter 2.95 of the Pasadena Municipal Code relating to this 
commission. 

SECTION 6 +. Each member has the right: 

a. To receive timely notice of all meetings with accompanying documents; 
b. To receive a copy of the minutes prior to approval; 
c. To make motions or to second them; 
d. To debate motions; 
e. To vote on motions; 
f. To hold office on the commission; and 
g. To make recommendations to the commission. 

SECTION 7 8. No member shall purport to represent or speak on behalf of the 
commission without the prior approval of a majority of the commission. 

SECTION 8 9 . Gode of Ethics Conflict of Interest 

a. If, due to any of the following factors, a member has a conflict of interest in a matter 
before the commission, that member shall declare the interest publicly, refrain from 
participating in the deliberations, abstain from voting on the matter, leave the 

meeting room during any meeting and deliberations and not discuss the matter with 

any other commission member prior to final action by the commission: 

1. Member is a client, employee or business associate of a party with a matter 

before the commission; 
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2. Member is related by blood, marriage or adoption to a party with a matter before 
the commission; 

3. Member has a financial interest in the matter before the commission; 
4. Member and the party with a matter before the commission are affiliates in an 

association which would cause a reasonable person to question the commission 
member's impartiality in resolving the matter before the commission; 

5. Member is a friend or acquaintance of a party with a matter before the 
commission which would cause a reasonable person to question the commission 
member's impartiality in resolving the matter before the commission. 

6. No member shall participate in any matter before the commission in which 
he/she may have a bias prejudicial to the interests of the public or which would 
give the appearance of impropriety. 

7. If a member is required by City ordinance a00 or the Political Reform Act to file a 
statement of Economic Interest and fails to do so, that member is disqualified 
from further service on the commission. 

ARTICLE IV 

OFFICERS 

SECTION 1 . The officers of the commission shall be chair, vice chair, secretary and 
parliamentarian. The secretary shall ffiay be a member of the City staff. 

SECTION 2. The chair shall have the following responsibilities: Preside at all meetings 
of the commission; vote on every motion as other members; call special meetings when 
necessary; compose the agenda; appoint the parliamentarian for the commission; 
prepare the annual report for submission to the City Council; fix the date, hour and 
place of meeting; make appointments to committees; execute official communications; 
sign or make recommendations of the Commission; advise the City Council of the 
names of members absences and of upcoming with three unexcused vacancies; and 
conduct commission business in a manner consistent with these rules and regulations 

SECTION 3. The vice chair shall perform the duties of an absent or disabled chair and 
perform such other duties as are assigned by the chair. In the absence of both the chair 
and vice-chair, the members shall select a temporary chairperson. 

SECTION 4. The secretary shall have the following responsibilities: record the minutes 
of all proceedings before the commission: maintain the records of the commission in 
complete and up-to-date order; report all correspondence to the commission: advise the 
chair three months prior to expiration of appointments; advise the chair of any members 
with three consecutive unexcused absences; assist in the preparation of the agendas; 
and make and post all notices. 
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SECTION 5. The parliamentarian shall assist the commission to resolve question 
parliamentary procedure using Robert's Rules of Order as a guide. The rules 
contained in the current edition of Robert's Rules of Order shall govern the 
Commission in all cases to which they are applicable and are not inconsistent with 
these rules, the Pasadena Municipal Code, or the Ralph M. Brown Act. 

SECTION 6. The officers shall be elected by open ballot to serve for one year or until 
their successors are elected. Their terms of office shall begin at the close of the annual 
meeting at which they were elected and appointed for the Parliamentarian position. A 
Nominating Committee consisting of 3 members shall be appointed by the chair to 
nominate officers. It shall be activated at the May meeting and report at the June 
meeting. 

SECTION 7. No member shall hold more than one office at a time. No member shall 
be eligible to serve more than two consecutive terms in the same office. 

ARTICLEV 

MEETINGS · GENERAL RULES 

SECTION 1. The regular meetings of the commission shall be held on the 2nd Tuesday 
of every month at 6:30 pm at the Jackie Robinson Community Center (1020 North Fair 
Oaks Avenue. Pasadena, CA 91103). Written notice of these meetings, including the 
date, time and location, shall be given to each member, the City Council and the City 
Manager. 

SECTION 2. The regular meeting in June shall be known as the annual meeting and 
shall be for the purpose of electing officers, appointing the parliamentarian and for any 
other business that may arise. 

SECTION 3. Special meetings may be scheduled by the chair or a majority of the 
commission. The purpose of the meeting shall be stated in the notice. Except in cases 
of emergencies, notice of special meetings shall be given at least 24 hours in advance. 

SECTION 4. A majority of the seats members filled by the City Council ef-t.Ae 
commission shall constitute a quorum. 

SECTION 5. All meetings of the commission shall be held in accordance with the 
Ralph M. Brown Act and shall be open to the public as provided by law. 

SECTION 6. A matter must be on the agenda to be discussed and acted upon. A 
matter may be placed on the agenda by a Commissioner member, by a request from a 
non member agreed to by a member, or by staff. 
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ARTICLE VI 

MEETINGS - SPECIAL RULES 

SECTION 1. Scheduled meetings should begin no later than 7:00 pm and adjourn no 
later than 8:30 pm. 

SECTION 2. Discussion on any agenda item shall be limited to_ 15 minutes 
unless the Commission votes to extend discussion. The discussion shall be monitored 
by the chair. for an additional 30 minutes (maximum). 

SECTION 3. A member may not speak more than twice for or against any agenda 
item. 

SECTION 4 . A member may be asked not to speak longer than three minutes during 
discussion. 

SECTION 5. Members should not prolong discussion by repeating an argument 
already made by another member. 

SECTION 6. The order of business at all meetings shall be as follows: 
1. a:-Call to order 
2. &..Roll call 
3. &.-Public comments 
4. d.Re11imv and Approval of minutes of previous meeting 
5. e-:-Old business 
6. f:-New business (including public hearings if applicable) 

g.Publio hearin§s 
7. h:-Reports/Comments from the Chaircommission 
8. hComments from the Commissioners, Reports, correspondence, announcements 
9. Comments from Staff 
10. Upcoming Next meeting agenda items 
11. Adjournment 

ARTICLE VII 

MEETINGS - MOTIONS 

SECTION 1. The commission may employ five motions in reaching decisions: 

a. Motion for Action: A proposal by a member that the commission do a special 
thing; e.g. , "I move that the commission issue an order to Mr. directing 
him to remove the abandoned cars from the property." 
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b. Motion to Amend: A proposal to amend a motion made by insertion, addition, 
deletion, or substitution; e.g. , "I move to amend the motion by insertion of the words 
"by February 9, 1988" after the words "rat harborage." 

c. Motion to Rescind: A proposal to repeal a motion before a different course of 
action is decided. (Once a motion has been approved, reflection or investigation may 
prove it to be impractical. Because the motion is in the minute book, it must be 
repealed.) E. g. "I move that the action ordering demolition of the building be 
rescinded. " 

d. Motion to Table: A proposal to cut off discussion and action on a motion that has 
been made. (This allows time for further investigation and ends heated discussion. 
The motion must be voted upon at once and can be brought back at a future 
meeting.) E.g. , "I move that the motion be tabled until the commission has a 
chance to review the committee's report." 

e. Motion to Suspend the Order of Business: A proposal made when 
circumstances such as an interruption, late arrival, or early departure necessitate an 
alteration or change in the agenda; e.g., "I move that the order of business be 
suspended immediately after the reading of the minutes to discuss the after-effects 

of the earthquake." 

SECTION 2. Once a motion is before the commission, the public will not be permitted 
to speak nor comment during the commission's discussion of that motion . 

SECTION 3. All voting on issues before the commission shall be by voice vote unless 
a roll call is requested by the chair or a member of the commission. There shall be no 
secret ballots. 

SECTION 4. After a motion has been made and seconded , the GRa+F secretary shall 
repeat the motion for the commission. The chair may rule the motion out of order or 
restate the motion so that the commission may know what is before it for consideration 
and action. 

SECTION 5. The~ secretary shall announce the vote on the motion. In announcing 
the vote, the Gt+aff: secretary shall state whether the motion carried or failed and the 
number of votes for and against. 

ARTICLE VIII 

COMMISSION MATTERS RELATED TO HUD GRANT FUNDING 

SECTION 1. Applications, appeals relating to the processing of applications, and 
agenda items related to grant funding from the U.S. Department of Housing & Urban 
Development shall be processed and handled in the form and manner as provided by 
the Housing Department, prominently displayed on their website and/or available to the 
public upon request. 
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MEETINGS MEARING PROCEDURES IF APPLICA8LE 

SECTION 1. The commission shall follow the proceeh.ire outlined below in conducting 
hearings: review of action items 
a. The title of the matter shall be announced by the chair. 
b. A City staff member shall then present the matter to the commission . 
c. The chair shall call for the applicant, proponent, or opponent to present his/her view, 

additional facts, or evidence. 
d. The chair shall call for statements from other persons fa¥oring the matter; then from 

persons opposing the matter under consideration. 
e. The applicant, proponent or opponent shall be gi•.ien an opportunity for rebuttal at 

the completion of the statements. 
f. The chair shall declare the hearing closed . 
g. By motion, the commission shall take action on the matter. 
h. The chair shall announse the decision of the commission. 

i. All decisions of the commission relating to matters regarding astion items requiring 
a public hearing shall be in writing and shall be mailed, sent to the parties within a 
reasonable time after the hearing 

ARTICLE IX 

COMMITTEES 

SECTION 1. Unless otherwise provided in Chapter 2.95 of the Pasadena Municipal 
Code, the chair may appoint members to ad hoc or standing committees necessary to 
carry on the work of the commission . The chair shall define their area of operation and 
concern, and establish rules of operation. The chair shall be an ex officio member of all 
committees se created. 

ARTICLEX 

AMENDMENT OF RULES 

SECTION 1. These rules may be proposed to be amended by a majority vote of the 
Commission, upon which the rules shall be submitted to the City Council for 
approval. In the event of a conflict between these rules and any rules established by 
the City Council for the conduct of meetings of all Council, committee, board , and 
commission meetings (such as Resolution no. 9716, dated June 3, 2019, as may be 
amended or superseded), the broader City Council rules (including, but not limited to, 
rules applicable to all City Council , committee, board, and commission meetings) shall 
prevail. 

SECTION 1. These rules may be amended at any regular meeting of the commission 
by a majority vote, . provided that the amendment has been submitted in writing at the 
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previous meeting. Proposed amendments must be submitted to the City Council f-Or final 
approval. 
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The following ru les and regulations were approved by the Citv Council on , 2021 for the 

conduct of the Commission' s business consistent with the Pasadena Municipal Code. 

RECREATION AND PARKS COMMISSION 
RULES AND REGULATIONS 

ARTICLE I 

NAME 

The name of this advisory body is the Parl~s and Recreation and Parks ~t0mmission. 

ARTICLE II 

PURPOSE 

SECTION l. The purpose and function~ of this Commission are set forth in Chapter 2.100~ of 

the Pasadena Municipal Code. The Recreation and Parks Commission is to advise City Council on all 

matters concerning recreation. recreational use and programs and all related features of "dedicated 

parkland,'' as defined and designated in Chapter 3.23 and of .. parks,·· as defined and designated in Section 

3.24.020{1) of the Pasadena Municipal Code. 

A. The Conu1:iission shall ha·1e the following powers and funet ions: 

To ad~· i se the eitv eouneil on all matters pertaining to reereati.on. reereational use and 

prograffis and all related features of "dedieated parkland." as tlefinea and aesignated in 

Cl'lapter 3.23 and ef"parb," a~; defined anti designates in £eetioH 3.24.!120(F): 

1. To stimulate interest iR parks and recreation progra1l'ls and to ehtain the greatest possible 

ceoperation aHd partieipation efeiti:ceHs and p1:1blie aAd: pri\·ate agencies in suel~ programs: 

2. Ta e1:1rsue a policy af fl lll'll ie actJttisition af laHd or easerHeHtS within oven seace tlistricts: 

3. To cooperate and assist in coordinating on a city wide l'lasis the work of comm1:mity agencies. 

t1oeial organizatiens. and speeial interest groups which support parks ans reereation; 

4. To cooperate with school districts and other trnl:>lic agencies te ll'IQ:)timize the recreational use 
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of sehool faeilities and other public lands; 

5. To cooperate v.·itA. other eity commissions am! committees in re'>·ie'Ni11g ana e\'al1:1ating 

matters pertaining to parks aAd reereation; 

6. To re,,·ie·li. evaluate and reeomrnend tl'le estaalishment ef goals ane oajeeti,·es anEI ~Jans fer 

tke aeqt1isitio11, in-ipreYeffients ane t1tili2ation of park ane reereation faeilities ane fer arp,· 

other aetiYitv over whieh the commission has responsibility, and issue periodic reports to the 

eity eo1:1fleil and eitv l'Hanager eofleeming the aeeomplishment of goals and ol:i jeetives: 

7. To consider, advise and make reeonrn1endations to· the eitv eo1:1ncil relati'le to: 

a. A bt1Elget fur 013erating e-1q:ie11d1tures, eapital impro.,·en1ents aAe all otl'ler 

eJCpeAditt1res relatiAg to pualie reereatioH facilities, iaclHdillg j:)arks, pla'l·groundG 

aAd speeial use fueilities, 

b.Methods and policies for tke aeEJlclisitioB, planning, de.,·elopment and improvernent 

of f3lclelic reereation faeilities, including j:)arlo, playgrolclnds a1~d speeial Hse 

facilit\~-~ ..... and iAclHdiAg the selee!.! .. 9!! of coatr.~i;;t conslclltants for the i!flpleal.entat\Qn 

of such activities. 

c. PeffHits. fees aAd charges to be made for reereation erograms and fur the lc!Se of 

pttblie recreation foeilities, ineluding parks. 13la'i'gronnas and special use facilities, 

d. Rtiles and regulations for the u~;e ef e1cisting 13ubl ic recreation fac ilities, illeluding 

parks, pla.;i.·gci·ounas ane special use facil ities, witl'I an emphasis on eqlclal 

opportunity of use and on minimizing ad.,·erse em·iromnental impacts: 

8. To perform such otl1er alclties as rnay be EleseriheEI ay the Cl'laner or ordinances of tl~e city, OF 

as mav he reEJuestee by the city eo1:1neil or the city manager. 

B. The city colclneil shall respect the responsibilities of the commission aREL ael·orElingly, will 

endeavor, ifl good faith. to refer matters perta iniH:g to parks and reereation lo the commission fur 

ad .. •iee ans recommendations. 

Notwithstaneing tl'le forgoing, nothing in this code shall prohieit the city e0t1neil froFA aetiAg on 
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ARTICLE III 

MEMBERSHIP 
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SECTION 1. The membership of this £eommission shall be limited to ekwett-ninc ft-8 

members. 

SECTION 2. Members shall be appointed in conformity with applicable provisions in 

Chapter 2.100.030. Title 2 of the Pasadena Municipal Code. 

SECTION 3. Any member desiring to resign from the ~eommission shall submit his/her 

resignation in writing to the ~hair of the e~ommission and to the person who appointed and/or 

nominated the member to the £ eommission, or his/her successor. 

SECTION 4. Any mernber 'Nith three eonsecuti't'e unexCHseEl aesenees may be remo••ed 

from the £commis~;ion. The e£hair oflhe £eommission mB)' excuse absences. If a member does not 

advise the chair in adYance of aH)' antieipaled absence frofl't a scl9ee:htle R'leetiHg, sueh absenee shall ae 

com;idereEl unexcuseEI. A member muGt notify the Cl~air anel utaffe l!Ladvanee of_an absenee or absence 

is unexrnsed. 

SECTION 4. 

scheduled meetings. 

Absent members cannot vote by proxy on issues before the £eommission at 

SECTION 5. Upon appointment, all members shall receive a copy of these rules and 

regulations and Chapter 2.100 of the Pasadena Municipal Code relating to this ~sommission. 

SECTION 6. Each member has the right: 

1. To receive timely notice of all meetings with accompanying documents; 

2. To receive a copy of the minutes prior to approval; 

3 . To make motions or to second them; 

4. To debate motions; 

5. To vote on motions; 

6. To hold office on the ~ommission; and 
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7. To make recommendations to the h rommission. 

SECTION 7. No member shall purport to represent or speak on behalf of the 

~eommission without the prior approval of a majority of the Qeommission. 

SECTION 8. Conflict of Interest Code of Ethies. 

If, due to any of the following factors, a member has a conflict of interest in a 

matter before the Qeommission, that member shall declare the interest publicly, refrain from participating 

in the deliberations, abstain from voting on the matter, leave the hearing meeting room during any hearing 

meeting and deliberations and not discuss the matter with any other ehommission member prior to final 

action by the h€0mmission: 

(I) Member is a client, employee or business associate of a party with a matter before the 

r eommission; 

(2) Member is related by blood, marriage or adoption to a party with a matter before the 

reommission; 

(3) Member has a financial interest in the matter before the ~ommission; 

(4) Member and the party with a matter before the ~ommission are affil iates in an 

association which would cause a reasonable person to question the Qoommission 

member's impartiality in resolving the matter before the Qeommission; 

(5) Member is a friend or acquaintance of a party with a matter before the ~€0mmission 

which would cause a reasonable person to question the ~eommission member's 

impartiality in resolving the matter before the £eommission. 

~_a. __ No member shall participate in any matter before the £eommission in which he/she 

may have a bias prejudicial to the interests of the public or which would give the appearance of 

impropriety. 

€-:_b. __ If a member is required by City ordinance and or the Political Reform Act to file a 

Statement of Economic Interest and fails or declines to do so, that member is disqualified from further 

service on the Qeommission. 
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ARTICLE IV 

OFFICERS 
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The officers shall be ele1.:ted by op.e.n_bal)ot to ser_v.e_~_year or until 

their syccessors are elected._ The offo:ers' tem1 c;iJ.o_ffiee sh~J I !?egifl at tile close of the afleual Ju:b· 

t:neetiHg at which thev were elected. _Their term beginsJ!Lthe close of the annual meeting at which they 

were elected. 

SECTION +J. The officers of the ~oommission shall be ~hair and ¥Yice~hair. A The 

sS,ecretary shall be a member of the City staff. 

SECTION ~J_. The eQhair shall have the following autherityresponsibilities: preside at all 

meetings of the e~ommission; vote on every motion as other members; call special meetings when 

necessarv; compose the agenda; prepare the annual report for submission to the eQity ~ouncil; set the 

date, hour and place of meeting with afltJFOVal of the eoamiissioe; make appointments to committees; 

assign eQommissioners to have oversight responsibilities for specific parks; execute official 

communications; sign orders or recommendations of the ~eommission; advise the city eouncil of the 

naAles of members with tluee uneirnused absenees and of l:lf'.lEOming 'faeaacies: and conduct Qwmmission 

business in a manner consistent with these rules and regulations. 

SECTION~. The ¥Yice-sQhair shall perform the duties of an absent or disabled chair 

the Chair in the absence of the Chair and perform such other duties as are assigned by the o~hair. In the 

absence of both the "'£.hair and . .,.vice-e~hair, the members shall select a temporary chairperson. 

SECTION 4i. ([he s~ecretary shall have the following responsibilities: record the minutes 

of all proceedings before the ~eommission ; maintain the records of the Qeommission in complete and 

up-to-date order; report all correspondence to the .!::wmmission; aavise the ehair three months 13rior to 

ex.piFation of a13pointments; advise the City Council and eQhair of any members with three consecutive 

unexcused absences and of upcoming vacanci es; assist in the preparation of the agendas; and make and 

set'¥e-post all notices. 
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SECTION 6. The rules contained in Robert's Rules of Order, latest revised edition. shall 

govern the Commission in all cases to which they are applicable and are not inconsistent with these 

rules, the Pasadena Municipal Code, or the Ralph M . Brown Act. 

E!;CT JQ)J §. Tl~@ erf.'j:jHrs sh811 ll8 @l@@te8 by Bf38111 @8ll!!l ts :ti!IVl' fBr @1118) @er @r tmti I 

111Hl@ling lit ':':'l~i ell lH8)' ':Y8H! @l@@t88. 

SECTION 61. No member shall hold more than one office at a time. No member shall be 

eligible to serve more than two consecutive terms in the same office. 

SECTION l. 

ARTICLEV 

MEETINGS - GENERAL RULES 

The regular meetings of the hWmmission shall be held on the second first 

Tuesday of the month on TliesEla)', at 6:00 p.rn., located at the City Yards, 233 W. Mountain. second 

floor. Written notice of these meetings, including the date, time and location, shall be given to each 

member, the City Council and the City Manager. 

SJ;;~T IQN ±2. __ .. _ Seb1tduj~qRegular1n~~tiogs. __ ShQ_1,1Jd begin DP )ate[J_han 1-$96 : 30_1~,M ~ and 

adjourn bv 8:30 P.M., unless otl'lerwise extended by the Commission. anEI field at 233 W. P..'lountain. 

seeond floor, City Yara. unless the Commission votes to e>..tend the meeting (no roll eall vote is 

required). 

SECTION ~l. The regular meeting in J.ttl.y.lune shall be known as the annual meeting and 

shall be for the purpose of electing officers, and for any other business. 

SECTION~. Special meetings may be scheduled by the ~shair or a majority of the 

~sommission. The purpose of the meeting shall be stated in the notice. Except in cases of emergencies, 

Nnotice of special meetings shall be given at least 24 hours in advance. 

SECTION 5 All meetings of the Qeommission shall be held in accordance with the 

Ralph M. Brown Act and shall be open to the public as provided by law. 
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SECTION Q.. A matter ska»-must be on the agenda to be discussed and acted upon unless 

otherwise provided by law. A matter may be placed on the agenda by a member, or by staff. lfa llHHRber 

timely req1:1ests that aR item be included OR tl'le ageRda. that item shall ee iReh:1ded oR tl'le Rext reg1:1lar 

meetiRg agenda. 

SECTION .i_ .+£, The order of business at all meetings shall be: 

h Call to order 

~ Roll call 

;;...,.. Public comments 

4-:- Approval of minutes 

~ Old business 

6-:- New business (including public hearings if applicable) 

~ Reports/Gfomments from the Chair 

~ 8.Comments from Commissioners 

8-,. 9. Staff Comments 

1. Reports 

5 . C0rres13onelenee 

6. Pub lie Comment 

7. Action Items 

8 . Pt1blie Hearings 

9. Information Items a11d Staff Rej'lorts 

I 0. Comments fro111 the Gornmission 

++.-9-:- Next meeting agenda items 

I 2 .1..Q.,_Adjournment 

Disc_ussion on .. any agenda it~ mayk limited to 30frfteen 15 

minutes. at the discretion of the chair. unless the commission votes to extend discussion. 

SECTION 9 i-0. A member may be asked not to speak longer than three minutes during 
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discussion. 

SECTION 10+.h Discussion bv members shall be monitored by the Chair. 

ARTICLE VI 

MEETINGS SPECIAL RULES 

SeCTIO}l I . Stil~88~tli!tl nHH~tings sbrnl8 e@gin n0 latllr tJ!a1<1 7.QQ P.M. 

8~CTl0}1 i!. 

SBCTIO~l 3. Mem13ers sl:lo1:1 1EI not prolong diseussion'.; by repeHling an argument already 

made by anoti'ler R~ember. 

ARTICLE VU 

MEETINGS· MOTIONS 

SECTION l. The h sommission may employ five motions in reaching decisions: 

a. 

b. 

c. 

d. 

Motion for Action: 

thing; 

Motion to Amend: 

deletion, or substitution. 

Motion to Rescind: 

A proposal by a member that the ~oommission do a special 

A proposal to amend a motion made by insertion, addition, 

A proposal to repeal a motion before a different course of action 

is decided. (Once a motion has been approved, reflection or investigation may prove it to 

be impractical. Because the motion is in the minutes, it must be repealed.) 

Motion to Table: A proposal to cut off discussion and action on a motion that has 

been made. (This allows time for further investigation and ends heated discussion. The 

motion must be voted upon at once and can be brought back at a future meeting.) 
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e. Motion to Suspend the Order of Business: A proposal made when circumstances 

such as an interruption, late arrival, or early departure necessitate an alteration or change 

in the agenda. 

SECTION 2. Once a motion is before the ~ommission, the ffiai.f-publ ic shall not be 

permitted the fl Helie to speak !.!Or comment during the £eommission's discussion of that motion. 

SECTION 3. All voting on issues before the £commission shall be by voice vote 

unless a roll call is requested by the c£hair or a member of the _Geommission. There shall be no 

secret ballots. 

SECTION 4. After a motion has been made and seconded, the e_Ghair or Secretary may 

repeat the motion for the c£ommission. The e£hair may rule the motion out of order or restate the 

motion so that the c.Gommission may know what is before it for consideration and action. 

SECTION 5. The e£hair shall announce the vote on the motion. In announcing the vote, 

the c(;hair shall state whether the motion carried or failed and the number of votes for and against and 

indicate abstentions. 

ARTICLE VIII 

MEETINGS - HEARING PROCEDURES (IF APPLICABLE) 

SECTION 1. The commission shall follow the procedure outlined below in conducting 

public hearings: 

a. The title of the matter shall be announced by the chair. 

b. A city staff member shall then present the matter to the commission. 

c. The chair shall call for the applicant, proponent, or opponent to present his/her view, 

additional facts, or evidence. 

d. The chair shall call for statements from other persons favoring the matter; then from 

persons opposing the matter under consideration. 
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e. The applicant, proponent or opponent shall be given an opportunity for rebuttal at the 

completion of statements. 

f. The chair shall declare the hearing closed. 

g. By motion, the commission shall take action on the matter. 

h. The chair shall announce the decision of the commission. 

1. All decisions of the commission relating to matters requiring a public hearing shall be 

in writing ang shall be mailed to the parties within a reasonable time after the hearing. 

SECTION 1. 

ARTICLE VUI~ 

COMMITTEES ANO PANELS 

Unless otherwise provided in Chapter 2.100 of the Pasadena Municipal 

Code, the €{;.hair may appoint members to ad hoc or standing committees or panels necessary to carry 

on the work of the h OOmmission. The ehhair shall define their area of operation and concern, and 

establish rules of operation. The ehhair shall be an ex officio member of all committees so created. 

SECTION 2. A AOAliflating eomrniHee eoAsistiAg of three (3) rnemaers hall be appointed 

b)' the ei=lair at the regttlar Mareh 1Reeting. TJ:ie nominating eonrn1ittee shall receiye reeom1rnmda:tions 

from any me111aer er any other f)ersen; and shall meet as neeessary to nominate one member fer el=lair and 

one for Yice et:tair after obtaining the eoAsent of eael111ominee. Additional caAEliElates for eitl=ier office tfl&)' 

be Rominatect 0y a A~en1l3er at tl=le meeting sehedttled te elect officers. The Commission herebv shall 

establish a nominating committee to recommend nominees for officers on the Commission. The 

nominating committee shall consist of three members appointed bv the Chair. The Committee shall be 

activated at the May meeting and shall report its nominees at the June meeting. 

ARTICLE IX~ 

AMENDMENT OF RULES 

These rules may be ameAElee at aA)' regular n~eeliAg oftl=le §.eommissisn b~· a majority 'l'Ote, 
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provided tkat the amendment has been su0mit1ea in v;riting at the previous AleetiAg. Proposed 

amendments must he subn1itted to the BoarEI of DireetorsCity Couneil for final ap13ro·«al anEI shall not 

beconH! effective until aflpFO't'eEI and ordered tiled by the City Council. 

These rules may be proposed to be amended by a majority vote of the Commission, upon which the rules 

shal I be submitted to the City Council for approval. In the event of a conflict between these rules and any 

rules established by the Citv Council for the conduct of meetings of all Council. committee. board. and 

commission meetings (such as Resolution no. 97 16. dated June 3, 2019, as mav be amended or 

superseded), the broader Citv Council rules (including. but not limited to. rules applicable to all City 

Council, committee, board, and commission meetings) shall prevail. 
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The following rules and regulations were approved by the City Council on 
2021 for the conduct of the Commission 's business consistent with the Pasadena 

Municipal Code. 

RULES AND REGULATIONS 

ARTICLE I 

NAME 

The name of this advisory body is the Senior Commission 

ARTICLE II 

PURPOSES 

SECTION 1. The purpose and function of this commission are as set forth in Chapter 

2.120.110 of the Pasadena Municipal Code. 

ARTICLE Ill 

MEMBERSHIP 

SECTION 1. The membership of this Commission shall be limited to 13 members. 

SECTION 2. Members shall be appointed in conformity with applicable provisions in 

Chapter 2.120, Title 2 of the Pasadena Municipal Code. 

SECTION 3. With respect to the appointment of Senior agency members. the following 

procedures shall be followed: Staff shall mail applications to agencies providing services 

to Seniors; after these applications are returned to the city, they shall be forwarded to 

the full commission which shall review the applications and forward a final 

recommendation to the City Council for ratification. 

SECTION 1,J. Any member desiring to resign from the Commission shall submit his/her 

resignation in writing to the chair of the Commission and to the person who appointed 

and/or nominated the member to the Commission, or his/her successor. 
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SECTION .§4. Absent members cannot vote by proxy on issues before the Commission 

at schedule meetings. 

SECTION §.~. Upon appointment, all members shall receive a copy of these rules and 

regulations and Chapter 2.120 of the Pasadena Municipal Code relating to this 

Commission . 

SECTION Ie. Each member has the right 

a. To receive timely notice of all meetings with accompanying documents; 

b. To receive a copy of the minutes prior to approval; 

c. To make motions or to second them; 

d. To debate motions; 

e. To vote on motions; 

f. To hold office on the Commission; and 

g. To make recommendations to the Commission. 

SECTION ~+. No member shall purport to represent or speak on behalf of the 

Commission without the prior approval of a majority of the Commission. 

SECTION ~8. Conflict of Interest 

a. If, due to any of the following factors , a member has a conflict of interest in 

a matter before the Commission, that member shall declare the interest 

publicly, refrain from participating In the deliberation, abstain from voting 

on the matter, leave the hearing room during any hearing an deliberations, 
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and not discuss the matter with any other Commission member prior to 

final action by the Commission: 

(1) Member is a client, employee or business associate of a party 

with a matter before the Commission; 

(2) Member is related by blood, marriage or adoption to a party with a 

matter before the Commission; 

(3) Member has a financial interesting the matter before the 

Commission; 

(4) Member and the party with a matter before the Commission are 

affiliates in an association which would cause a reasonable 

person to question the Commission members impartiality in 

resolving the matter before the Commission; 

(5) Member is a friend or acquaintance of a party with a matter before 

the Commission which would cause a reasonable person to 

question the Commission members impartiality in resolving the 

matter before Commission; 

(6) Member may have a bias prejudicial to the interest of the public or 

which would give the appearance of impropriety. 

b. If a member is required by City ordinance and or the political reform Act to 

file statement of Economic Interest and fails or declines to do so, that 

member is disqualified from further service on the Commission. 
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OFFICERS 
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SECTION 1. The officers of the Commission shall be a chair and vice chair. . The 

secretary shall be a member of the city staff. The Commission shall have a 

Parliamentarian who is appointed by the Chair at the annual meeting. 

SECTION 2. The chair shall have the following responsibility: preside at all meetings of 

the Commission; vote on every motion as other members; call special meetings; 

compose the agenda; prepare the annual report for submission to the city council ; set 

the date, hour and place of the regular meeting with approval of the Commission; make 

appointments to committees; execute official communications; sign oFaers or 

recommendations of the Commission; advise the city council of the names of members 

with three unexcused absences and of upcoming vacancies; and conduct Commission 

business in a manner consistent with these rules and regulations. 

SECTION 3. The vice-chair shall perform the duties of the chair in the chair's absence 

and perform other duties as assigned by the chair. In the absence of both the chair and 

vice-chair, the members shall select a temporary chair person . 

SECTION 4. The secretary, shall have the following responsibilities: record the minutes 

of all proceedings before the Commission; maintain the records of the Commission in 

complete and up-to-date order; report all correspondence to the Commission; advise 

the chair of any members with three consecutive unexcused absences; assist in the 

preparation of the agendas; and make and post all notices. 
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SECTION 5. The parliamentarian shall assist the Commission to resolve questions of 

parliamentary procedure using Robert's Rules of Order as a guide. The rules contained 

in Robert's Rules of Order, latest revised edition, shall govern the Commission in all 

cases to which they are applicable and are not inconsistent with these rules, the 

Pasadena Municipal Code, or the Ralph M. Brown Act. 

SECTION 6. The officers shall be elected by open ballot to serve for one year or until 

their successors are elected. Their terms of office shall begin at close of the annual 

meeting at which they were elected and for the appointed for the Parliamentarian 

position. 

SECTION 7. No member shall hold more than one office at a time. No member shall 

be eligible to serve more than two consecutive terms in the same office. 

ARTICLE V 

MEETINGS - GENERAL RULES 

SECTION 1. The regular meeting of the Commission shall be held the second Tuesday 

of each month at 2:00 p.m. at the Jackie Robinson Community Center, 1020 N. Fair 

Oaks Ave., Pasadena, . Written notice of these meetings, including the date, time and 

location, shall be given to each member, the city council and the City Manager. 

SECTION 2. The regular meeting in June shall be known as the annual meeting and 

shall be for the purpose of electing officers, appointing the parliamentarian, and for any 

other business. 
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SECTION 3. Special meetings may be scheduled by the chair or a majority of the 

Commission . The purpose of the meeting shall be stated in the notice. Notice of special 

meetings shall be given at least 24 hours in advance. 

SECTION 4. All meetings of the Commission shall be held in accordance with the Ralph 

M. Brown Act and shall be open to the public as provided by law. 

SECTION 5. A matter shall be on the agenda to be discussed and acted upon unless 

otherwise provided by law. A matter may be included on the agenda by a member or by 

staff .. 

ARTICLE VI 

MEETINGS- GENERAL RULES 

SECTION 1. Scheduled meetings should begin no later than 2:30 P.M. and adjourn by 

3:30 P.M commission. 

SECTION 2. Members should not prolong discussions by repeating an argument 

already made by another member. 

SECTION 3. Discussion on any agenda item may be limited to 15minutes at the 

discretion of the chair unless the Commission votes to extend the discussion. 

SECTION 4. Member may be asked not to speak for more than three minutes, 

discussion shall be monitored by the chair. 

SECTION 5. The order of business at all regular meetings shall be: 

1. Call to order 



2. Roll call 

3. Public Comment 

4. Approval of Minutes 

5. Old Business 

6. New business (including public hearings in applicable) 

7. Reports/Comments from the Chair 

8. Comments from Commissioners 

9. Staff Comments 

10. Next meeting Agenda items 

11. Adjournment 

ARTICLE VII 

MEETINGS - MOTIONS 

SECTION 1. The Commission may employ five motions in reaching decisions: 
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a. Motion for Action : A proposal by a member that the Commission do a special thing. 

b. Motion to Amend: A proposal to amend a motion made by insertion, addition, 

deletion, or substitution. 
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c. Motion to Rescind: A proposal to repeal a motion before a different course of action is 

decided. 

d. Motion to Table: A proposal to cut off discussion and action on a motion that has 

been made. 

e. Motion to Suspend the Order of Business: A proposal made when circumstances 

such as an interruption, late arrival, or early departure necessitate an alteration or 

change in the agenda. 

SECTION 2. Once a motion is before the Commission , the public shall not be permitted 

to speak or comment during the Commission's discussion of that motion. 

SECTION 3. All votes on issues before the Commission shall be by voice vote unless a 

roll call is requested by the chair or a member of the Commission. There shall be no 

secret ballots. 

SECTION 4. After a motion has been made and seconded, the Chair or the Secretary 

may repeat the motion for the Commission. The chair may rule the motion out of order 

or restate the motion so that the Commission may know what is before it for 

consideration and action. 

SECTION 5. The Secretary shall announce the vote on the motion. In announcing the 

vote, the chair or Secretary shall state whether the motion carried or failed and the 

number of votes for and against and indicate abstentions. 



ARTICLE VIII 

MEETINGS - HEARING PROCEDURES (IF APPLICABLE) 

The Commission shall follow the procedure outlined below in conducting public 

hearings: 

a. The title of the matter shall be announced by the chair. 

b. A city staff member shall then present the matter to the Commission. 
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c. The chair shall call for the applicant, proponent, or opponent to present his/her 

view, additional facts , or evidence. 

d. The chair shall call for the statements from other persons favoring the matter; 

then from persons opposing the matter under consideration . 

e . The applicant, proponent or opponent shall be given an opportunity for rebuttal at 

the completion of the statements. 

f. The chair shall declare the hearing closed. 

g. By motion, the Commission shall take action on the matter. 

h. The chair shall announce the decision of the Commission. 

i. All decisions of the Commission relating to matters requiring a public hearing 

shall be in writing and shall be mailed to the parties within a reasonable time after 

the hearing. 
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COMMITTEES 
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SECTION 1 . The Chair may appoint members to ad hoc or standing committees 

created to assist in the work of the Commission and select delegates to represents the 

Commission, as appropriate .. The chair shall establish their area of operation and 

concern, and establish rules of operation. The chair shall be an ex officio member of all 

committees so created. 

SECTION 2 The Commission hereby establishes a nominating committee which shall 

recommend nominees for office on the Commission. The nominating committee shall 

consist of three members appointed by the chair. The committee shall be activated at 

the May meeting and shall report its nominees at the June meeting. 

ARTICLE X 

AMENDMENT OF RULES 

SECTION 1.These rules may be proposed to be amended by a majority vote of the 

Commission, upon which the rules shall be submitted to the City Council for 

approval. In the event of a conflict between these rules and any rules established by 

the City Council for the conduct of meetings of all Council , committee, board . and 

commission meetings (such as Resolution no. 9716, dated June 3, 2019, as may be 

amended or superseded), the broader City Council rules (including, but not limited to, 

rules applicable to all City Council, committee, board , and commission meetings) shall 

prevail. 


