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The following rules and regulations were approved by the Citv Council on , 2021 for 

the conduct of the Commission's business consistent with the Pasadena Municipal Code. 

ACCESSIBILITY AND DISABILITY COMMISSION 

RULES AND REGULATIONS 

ARTICLE I 

NAME 

The name of this advisory body is the Accessibility and Disability 6Commission. 

ARTICLE II 

PURPOSE 

SECTION 1. The purposes and function of this €Commission are set forth in 

Chapter 2.48 of the Pasadena Municipal Code.~ 

I. Study and exa1'HiAe (a) e1dsting iAe(juities in aecess te the physical, 'Nork, 

commuAication, civic iAvolvement. social, aAd ct1ltural en1•ironments for all resideAts of 

PasadeAa, particular!)' persons with disneilities and (0) policies, proeedures, programs llAd 

legislation for elinoiinating those ineEJ1::1itie!i. 

II. RecommeRd policie~;, procedures, 13rognuBs and legislation to promote and 

eAsure the accessi bilit)' of the physical , work, coA1muAieation, ci11ic inrnlvement. social, aAd 

culr.1ral en'lironments to all reGideAts of Pasadena, particularl,y those 'Nho l~a't'e disalJilities . 

1£1 . Consult and cooy:ierat:e ·wilR other J%1blic ageReies aRd emflmissions OR Rlatters 

rele••eRt to the eommissioA. 

IV. Assist the Accessibility and Disability lss1:1es CoordiRator to earry out assigAed 



programs and responsibilities. 

ARTICLE III 

MEMBERSHIP 
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SECTION l. The membership of this sCommission shall be limited to eleven nine 

members. 

SECTION 2. Members shall be appointed in conformity with applicable provisions 

in Chapter 2.48.030, Title 2 of the Pasadena Municipal Code. 

SECTION 3. Any member desiring to resign from the eCommission shall submit 

his/her resignation in writing to the eChair of the eCommission and to the person who 

appointed and/or nominated the member to the eCommission, or his/her successor. 

SECTION 1. Any member with three consecutive unexcused abt;ences will be 

remowd from the commission. The chair of the commission is empowered to excuse absences 

for good ca1:1se. A member must odvise the chair and/or staff liaison in advance of tmy 

aA:ticipated absence from a scheduled A'!eeting. 

SECTION~. Absent members cannot vote by proxy on issues before the 

commission at scheduled meetings. 

SECTION 6~. Upon appointment, all members shall receive a copy of these rules 

and regulations and Chapter 2.48 of the Pasadena Municipal Code relating to this 

Ceommission. 

SECTION +Q.. Each member has the right: 

a. To receive timely notice of all meetings with accompanying documents; 

b. To receive a copy of the minutes prior to approval; 
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c. To make motions or to second them; 

d. To debate motions; 

e. To vote on motions; 

f. To hold office on the Ceommission; and 

g. To make recommendations to the ~eommission. 

SECTION &l. No member shall purport to represent or speak on behalf of the 

~wmmission without the prior approval of a majority of the C€ommission. 

SECTION 9~. Code of Eth icsContlict of Interest 

a. If, due to any of the following factors, a member has a conflict of interest in a 

matter before the commission, that member shall declare the interest publicly, refrain from 

participating in the deliberations, abstain from voting on the matter, leave the heariAg meeting 

room during any hearing meeting and deliberations and not discuss the matter with any other 

commission member prior to final action by the eCommission: 

(1) Member is a client, employee or business associate of a party with a matter 

before the eCommission; 

(2) Member is related by blood, marriage or adoption to a party with a matter 

before the c~ommission; 

(3) Member has a financial interest in the matter before the eCommission; 

(4) Member and the party with a matter before the sCommission are affiliates in 

an association which would cause a reasonable person to question the 

cCommission member's impartiality in resolving the matter before the 

ck.ommission; 

(5) Member is a friend or acquaintance of a party with a matter before the 



e!:_ommission which would cause a reasonable person to question the 

~ommission member's impartiality in resolving the matter before the 

e!:_ommission. 
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b. No member shall participate in any matter before the eCommission in which 

he/she may have a bias prejudicial to the interests of the public or which would give the 

appearance of impropriety. 

c. If a member is required by City ordinance flfl4.or the Political Refonn Act to file 

a Statement of Economic Interest and fails or declines to do so, that member is disqualified 

from further service on the eCommission. 

SECTION I . 

ARTICLE IV 

OFFICERS 

from it~; member'.>hipThe officers of the sCommission shall eleetbe a 

eC.'hair and ...-Vice-€-Chair. from its membershi19, the eornmissien n'\ay eleet aThe secretary & 

deeide to haveshall be a member of the City staff responsible fer the duties of a seeretary. The 

commission may-shall have a Parliamentarian at its option, \Vho is appointed bv the Chair at the 

annual meeting. 

SECTION 2. The eChair shall have the following responsibilities: preside at all 

meetings of the commission; vote on every motion as other members; call special meetings when 

necessary; compose the agenda; appoint the ~farliamentarian for the commission; prepare the 

annual report for submission to the Board of DireetorsCity Council; fix the date, hour and place 

of meeting; make appointments to committees; execute official communications; sign orders or 

recommendations of the commission; advise the Board of Directors of the names of me1flbers 
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with three unexcused absences and of upcomiAg vacaAcies; and conduct €Commission business 

in a manner consistent with these b) la'" srules and regulations. 

SECTION 3. The v-Vice-e~hair shall perform the duties of the chair in the absence 

of the eChair and perform such other duties as are assigned by the eChair. In the absence of 

both the cChair and '¥Vice-eChair, the members shall select a temporary chairperson. 

SECTION 4. The 5~ecretary shall have the following responsibilities: record the 

minutes of all proceedings before the commission; maintain the records of the commission in 

complete and up-to-date order; report all correspondence to the commission; ad'> ise the chair 

three months prior to expiration of appointmeAts: advise the cChair and Citv Council of any 

members with three consecutive unexcused absences and of upcoming vacancies; assist in the 

preparation of the agendas; and make and se¥¥e-post all notices. 

SECTION 5. The pfarliamentarian shall assist the e!,;.ommission to resolve 

questions of parliamentary procedure using Robert's Rules of Order as a guide. The rules 

contained in the current edition of Robert's Rules of Order (nev;Jy revised) shall govern the 

!,;.eommission in all cases to which they are applicable and are not inconsistent with these rules, 

the Pasadena Municipal Code, or the Ralph M. Brown Act. 

SECTION 6. The officers shall be elected by open ballot to serve for one year or 

until their successors are elected. Their terms of office shall begin at the close of the annual 

meeting which thev were elected and for appointed the Parliamentarian position immediately 

upon eleclion at the annual meeting. 

SECTION 7. No member shall hold more than one office at a time. No member 

shall be eligible to serve more than two consecutive terms in the same office. 



SECTION I. 

ARTICLE V 

MEETINGS - GENERAL RULES 
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The regular meetings of the e~ommission shall be held on the +st 

fourth Tuesday of the month at 4~:(),10 P.M at Jackie Robinson Community Center (1020 N. 

Fair Oaks Avenue. Pasadena. CA 91103). Written notice of these meetings, including the date, 

time and location, shall be given to each member, the Boars of DirectorsC itv Council and the 

City Manager. 

SECTION +2. ScheclHledRegular meetings should begin no later t han ~6:00 P .M. 

and adjourn by-78:00 P.M. unless otherwise extended by the commission. 

SECTION ±J_. The regular meeting in September June shall be known as the annual 

meeting and shall be for the purpose of electing officers, appointing a Parliamentarian. and for 

any other business that may arise. 

SECTION J:!_. Special meetings may be scheduled by the eChair or a majority of 

the e~ommission. The purpose of the meeting shall be stated in the notice. Except in cases of 

emergencies, notice of special meetings shall be given at least 24 hours in advance. 

SECTION 4. Si>< Alembers of the eotflAlissioR shall c0Astit1:1te a EJ1:1orurn . 

SECTION 5. All meetings of the eCommission shall be held in accordance with 

the Ralph M. Brown Act and shall be open to the public as provided by law. 

SECTION 6. A matter must be on the agenda to be discussed and acted upon unless 

otherwise provided by law. A matter may be included in the agenda by a member or by staff. .J+-a 

member timely reqttests that nn iterA be incl1:1ded on the ageAda, thnt item shall be included OR 

the AeKt reg1:1lar meeting ageRea. 

SECTION 67. The order of business at all regular meetings shat I begeneralh 



inelude the follo•Ning items: 

a. Call to order and roll call 

b. Roll call 

c. Public comments 

d. Correction and aApproval of minutes 

~ta ff report 

e. Old business 

f. New business (including public hearings if applicable) 

g. Reports/comments from the Chair 

a. Comments from the Commissioners 

Public comments 

h. Staff comments 

1. Upcoming meeting agenda items 

I· Adjournment 

SECTION .:t8. At the diseretion of the diair. dDiscussion on any agenda item 
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mayshall be limited to three! 5 minutes unless the eC01nmi.s_skm voJe_s t_q extend discussion. 

SF~CT'ION 49. 

SECTION 10. 

~ECTION 1. 

A member may be asked not to speak longer than three minutes 

Discussions by members shall be monitored by the chair. 

ARTICLE VI 

MEETINCS PROTOCOL 



Pages 

SEGTIO~J iL 

SECTION 3. At the discretion of the chair, a member may not speak more than 

twice for or against any agenda item lmless the commission votes to extend discussion. 

~i;tCTIO~J ·1. 

~ECTION 5. Members should not prolong discussioAs by repeating an argument 

already made by £mother member. Discussions bj' members shall be monitored by the e.l:iair. 

f5 eCTlON fi. Tks !lr8@r !lflrnsi1~@ss al all n~eetings shall g:eAetally inel~eil tk@ 

f@lhnvi11g it@1'fts: 

• Call to ori!l@r anti n~l1 eall 

' ~Je·1v ~U!iiM@S!i 

0 A€ij@ttrftM18Jlt 

8ECTION 7. lf the chair and 11·ice chair are both absent or unable to perfofl'l'I tl:ieir 

duties, tl:1e commission ma:-· designate a temporary chai r. 

ARTICLE VII 

MEETINGS - MOTIONS 
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SECTION 1. The e~ommission may employ five motions in reaching decisions: 

a. Motion for Action: A proposal by a member that the commission do a special 

thing~; e.g. , "J move that the commission issue an order to Mr. __ _ 

directing him to remove tfle abandoned cars from the property." 

b. Motion to Amend: A proposal to amend a motion made by insertion, addition, 

deletion, or substitution~; e.:s", "I moYe to amend the motion b)' insertion of the 

v.-oras "ey l='eeruary 9. l 988" after the viords "rat harbornge." 

c. Motion to Rescind: A proposal to repeal a motion before a different course of 

action is decided~, for example, "I move that the action ordering demolition of 

the building ee feseinded." (Once a motion has been approved, reflection or 

investigation may prove it to be impractical. Because the motion is in the 

minutes, it must be repealed.) 

d. Motion to Table: A proposal to cut off discussion and action on a motion that 

has been made~, for e~rnmple. "I FHtwe that the motion be tabled until the 

commission has a chance to reYiew the committee report." (This allows time for 

further investigation and ends heated discussion. The motion must be voted 

upon at once and can be brought back at a future meeting.) 

e. Motion to Suspend the Order of Business: A proposal made when 

circumstances such as an interruption, late arrival, or early departure necessitate 

an alteration or change in the agenda~. for e~tample. "I mo..·e that the order of 

b1:1siness be s1:1:;pended immediately after the reading of the mi1mtes to discus:; 

the after effects of the earthquake." 

SECTION 2. Once a motion is before the €-hommission, the ehatfpublic shall 



Page 10 

not be permit the public to speak nor comment during the sCommission's discussion of that 

motion. 

SECTION 3. All voting on issues before the commission shall be by voice vote 

unless a roll call is requested by the sChair or a member of the e~ommission. There shall 

be no secret ballots. 

SECTION 4. After a motion has been made and seconded, the sChair or Secretarv 

shall repeat the motion for the sCommission. The cChair may rule the motion out of order or 

restate the motion so that the cCommission may know what is before it for consideration and 

action. 

SECTION 5. The eChair or Secretary shall announce the vote on the motion. In 

announcing the vote, the chair shall state whether the motion carried or failed and the number 

of votes for and against and indicate abstentions. 

ARTICLE VIII 

MEETINGS - HEARING PROCEDURES (IF APPLICABLE) 

SECTION I. The commission shall follow the procedure outlined below in conducting public 

hearings: 

a. The title of the matter shall be announced by the eChair. 

b. A city staff member shall then present the matter to the e~ommission. 

c. The cChair shall call for the applicant, proponent, or opponent to present his/her 

view, additional facts, or evidence. 

d. The c!:2hair shall call for the statements from other persons favoring the matter; then 

from persons opposing the matter under consideration. 
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e. The applicant, proponent or opponent shall be given an opportunity for rebuttal at the 

completion of the statements. 

f. The e~hair shall declare the hearing closed. 

g. By motion, the €~ommission shall take action on the matter. 

h. The eChair shall announce the decision of the cCommission. 

i. All decisions of the sCommission relating to matters requiring a public hearing shall 

be in writing and shall be mailed to the parties within a reasonable time after the 

hearing. 

SECTION 1. 

ARTICLE VIIIX 

COMMITTEES AND PANELS 

Unless otherwise provided in Chapter 2.48 of the Pasadena 

Municipal Code, the eChair may appoint members to ad hoc or standing committees or panels 

necessary to carry on the work of the ~ommission. which may include indi1iidual~1 wl=io are 

not members of the comil'lission. Eacl=i ad hoe committee shall consist of at least one member 

of the commission. Recommendntions from an ad hoc committee shall be advisory to the 

commission. The chair shall define their area of operation and concern, and establish rules of 

operation. The chair shall be an ex officio member of all committees so created. 

SECTION 2. The eCommission hereby establishes a nominating committee to 

recommend nominees for office on the eCommission. The nominating committee shall consist of 

three persons members appointed by the cChair. The Committee shall be activated at the Jttt.y 

Mav meeting and shall report its nominees at the August June meeting. 



SECTION 1. 

ARTICLE IX 

AMENDMENT OF RULES 

These rules ma)' be amended at any regular meeting of the 
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commission b)' a majority vote. provided that the amendment has been submitted in writing at 

the previous meeting. Propo'.;ed amendment'.> m1:1st be submitted to the Board of Directors for 

final appt'O'>al. These rules may be proposed to be amended bv a majorilv vote of the 

Commission. upon which the rules shall be submitted to the Citv Council for approval. ln the 

event of a conflict between these rules and any rules established bv the Citv Council for the 

conduct of meetings of all Council. committee. board. and commission meetings (such as 

Resolution no. 9716, dated June 3, 2019. as may be amended or superseded). the broader City 

Council rules (including, but not limited to. rules applicable to all Citv Council, committee, 

board, and commission meetings) shall prevail. 
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The following rules and regulations were approved bv the Citv Council on , 2021 for 
the conduct of the Commission 's business consistent with the Pasadena Municipal Code. 

COMMISSION ON THE STATUS OF WOMEN 

RULES AND REGULATIONS 

ARTICLE I 

NAME 

The name of this advisory body is the Pasadena Commission on the Status of Women. 

ARTICLE II 

PURPOSES 

SECTION 1. The purposes and function of this e~ommission are as-set forth in Chapter 2.65 of 

the Pasadena Municipal Code. 

a. The commission shall: 

l. ~tud; and e)tamine t!:irougl-1 the conduct of meetings, conferences, pttblic !:ienrings or 

other appropriate methods those conditions 'Nhic!:i indicate discriminatiott or prejudice 

encountered by women. 

2. Recommend procedures, programs and legislation to promote and enGure equal rights 

and opportuAities for all women iA the city. 

3. Consult and cooperate with other public agencies and commissioAs on matters 

releYant to the commission 

0. In connection ,,., ith the foregoing functions, the comn1ission may: 

l. Act as conciliator or ffiediator in disputes within the scope of the commission's 

functions with the approval of the parties. 
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2. Request of any city department or agency information. seP1ices, facilities, and 

assistance in furtherance of the o0jecli .. ·es of the commission. 

3. Coordinate tlcthities of community groups and organizations dealing with equal 

rights and special concerns of women. 

4. Collect, coordinate and dissem inffie information eoneerning women 

o DeYelop and maintain u talel'lt bank of 'NOmen to assist the cit)' in performing its 

functions. 

ARTICLE III 

MEMBERSHIP 

SECTION 1. The membership of this ~commission shall be limited to ++2 members. 

SECTION 2. Members shall be appointed in conformity with applicable provisions in Chapter 

2.65 .030, Title 2 of the Pasadena Municipal Code. 

SECTION 3. Any member desiring to resign from the c.Commission shall submit his/her 

resignation in writing to the c.Chair of the Ceommission and to the person who appointed and/or 

nominated the member to the eCommission, or his/her successor. 

8ECTION 4. AAy member with three consecutiYe une)(cused absences may be removed from 

the conunission by the city council. The chu.ir of the commission may excuse absences. If a 

member does not advise the chair in advaflee of EtA)' tmticipated absence from a scheduled 

meeting~ sueh a8sence skall be eonsidered uneJteused. 

SECTION.§.±. Absent members cannot vote by proxy on issues before the sCommission at 

scheduleg meetings. 

SECTION 6~. Upon appointment, all members shall receive a copy of these rules and 

regulations and Chapter 2.65 of the Pasadena Municipal Code relating to this e~ommission. 
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SECTION +§.. Each member has the right: 

a. To receive timely notice of all meetings with accompanying documents; 

b. To receive a copy of the minutes prior to approval; 

c. To make motions or to second them; 

d. To debate motions; 

e. To vote on motions; 

f. To hold office on the cCommission; and 

g. To make recommendations to the c!,;;.ommission. 

SECTION &l. No member shall purport to represent or speak on behalf of the c!:_ommission 

without the prior approval of a majority of the sCommission. 

SECTION 9K. _Members shaU comply with Resolution No. 4830 passed b~· the Board of 

Directors of the City of Pasadena on December 11. 1982 entitled "Standards of Cm~duct for 

Members of Pasadena Board:>, Commisnions and Committees'·. A copy of said resolutiofl shall 

be attached to these Rt:tles and Regulutions ~rnd ineorporated herein as if set foith in full.Conflict 

of Interest 

a. IC due to anv of the following factors. a member has a conflict of interest in a 

matter before the Commission. that member shall declare the interest publiclv, refrain from 

participating in the deliberations, abstain from voting on the matter, leave the meeting room 

durinQ any meeting and deliberations and not discuss the matter \Vith anv other Commission 

member prior to final action bv the Commission: 

(1) Member is a c lienl. employee or business associate of a party with a matter 

before the Commission; 

(2) Member is related bv blood. marriage or adoption to a partv with a matter 
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before the Commission: 

(3) Member has a financial interest in the matter before the Commission; 

(4) Member and the party with a matter before the Commission are affiliates in an 

association which would cause a reasonable person to question the 

Commission member's impartialitv in resolving the matter before the 

Commission: 

(5) Member is a friend or acquaintance of a party with a matter before the 

Commission which vvould cause a reasonable person to question the 

Commission member's impartiality in resolving the matter before the 

Commission. 

b. No member shall participate in any matter before the Commission in which 

he/she may have a bias prejudicial to the interests of the public or which would give the 

appearance of impropriety. 

c. If a member is required bv City ordinance or the Political Reform Act to file a 

Statement of Economic Interest and fails or declines to do so, that member is disqualified from 

further service on the Commission. 

ARTICLE IV 

OFFICERS 

SECTION 1. The officers of the Cwmmission shall be a e~hair and -rVice-:;eChair. A-The 

s£ecretary may-shall be a member of the City staff. aAd the eommissioR may appoint a 

parliamentarian. The Commission shall have a Parliamentarian who is appointed by the Chair at 

the annual meetimr. 



Page 17 

SECTION 2. The eChair shall have the following responsibility: preside at all meetings of the 

eCommission; vote on every motion as other members; call special meetings when necessary; 

compose the agenda; prepare the annual report for submission to the Boord of DireetorsCity 

Council; set the date, hour and place of meeting 'n'ith approval of the commission required; make 

appointments to committees; execute official communications; sign orders or recommendations 

of the eCommission; advise the Board ofDireetors of the Raffles of meFRaers with three 

unexc~1sed absences c:rnd of upcoming vacancies; and conduct ~eommission business in a manner 

consistent with these rules and regulations. 

SECTION 3. The >rVice-eChair shall perform the duties of an aaseRt or disabledthe eChair in 

the absence of the Chair and perform such other duties as are assigned by the eChair. In the 

absence of both the ~chair and ¥Vice-~ehair, the members shall select a temporary 

e~hairperson . 

SECTION 4. The ss_ecretary shall have the following responsibilities: record the minutes of all 

proceedings before the Ceommission; maintain the records of the eCommission in complete and 

up-to-date order; report all correspondence to the ~eommission; ad·i1ise the ehair three months 

prior to e.xpiratieR of ap13oiRtments; advise the e~hair and Citv Council of any members with 

three consecutive unexcused absences and of upcoming vacancies; assist in the preparation of the 

agendas; and make and ~post all notices. 

SECTION 5._ The f~arliamentarian shall assist the e~ommission in resolving questions of 

parliamentary procedure using Robert' s Rules of Order as a guide. The rules contained in the 

current edition of Robert's Rules of Order (newly reviseEI) shall govern the eCommission in all 

cases to which they are applicable and are not inconsistent with these rules, the Pasadena 

Municipal Code, or the Ralph M. Brown Act. 
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SECTION 6. The officers shall be elected by open ballot to serve for one year or until their 

successors are elected. Their terms of office shall begin at the close of the annual meeting at 

which they were elected and for the appointed Parliamentarian position. 

SECTION 7. No member shall hold more than one office at a time. No member shall be eligible 

to serve more than two consecutive terms in the same office. 

ARTICLE V 

MEETINGS - GENERAL RULES 

SECTION 1. The regular meetings of the e!:_ommission shall be held on the '.>ecoAd Monda~·first 

Wednesdav of each month al 6:00 P.M. at Jackie Robinson Community Center ( I 020 North Fair 

Oaks Avenue. Pasadena. CA 91 103). Written notice of these meetings, including the date, time 

and location, shall be given to each member, the City Council and the City Manager. 

SECTION -1-2 . ~cheduledRegular meetings should begin no later than =t&f!6:30 P.M. and 

adjourn bv-9-:-0()8 :30 P.M. unless otherwise extended by the Commission. 

SECTION±}. The regular meeting in ~June shall be known as the annual meeting and shall 

be for the purpose of electing officers, appointing the Parliamentarian, and for any other business 

that may arise. 

SECTION -='4. Special meetings may be scheduled by the e~hair or a majority of the 

eCommission. The purpose of the meeting shall be stated in the notice. Except in cases of 

emergencies, Nnotice of special meetings shall be given at least 24 hours in advance. 

SECTION 1. £iK (6) members of the commission shall constitute a quorum. 

SECTION 5. All meetings of the eCommission shall be held in accordance with the Ralph M. 

Brown Act and shall be open to the public as provided by law. 
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SECTION 6. A matter sRa++must be on the agenda to be discussed and acted upon unless 

otherwise provided by law. A matter may be placed on the agenda by a member, or by staff. .u:.a 

meFReer timely requests that an item be ineh1ded on the agenea, the item shall be incl1:1ded on the 

next regular meeting ageHda. 

SECTION ~7. The order of business at all regular meetings shall be as follows: 

I. Call to_order 

') Roll call -· 
3. Public comments 

4. Approval of minutes 

5. Old business 

6. Ne'v'.' business (including public hearings if applicable) 

7. Reports/comments from the Chair 

a. Comments from the Commissioners 

8. Staff Comments 

9. Next meeting agenda items 

10. Adjournment 

Reaaing of FRinutes of previolis tneeting 

__ _AeprovHI or eorreetioA of rHjB!::ltes 

Ola busiFtess 

R~tmrts. correspondence 

Pti_blie hearings £if a!3plicable} 

Publie eommeat 



Adjournment 

SECTION 8. Discussion on anv agenda item shall be limited to 15 minutes unless the 

Commission votes to extend discussion. 

SECTION 3-9"' A member mav be asked llQt_J.Q_sn!d!k. longer than three minutes during 

discussion. 

SF~CTION 10. Discussion by members shall be monitored by the Chair.ARTICLE VI 

MEETINGS SPbClAL RULE~ 

S fu:CTIOP.I §. Tks @r8@r @f ~tulin@ss at all rn:@@tings sl~!.!ll b1i as fullov. s: 

e) Call t@ @ni@r 

® A~~rn'1' 1:tl @r €!€JfN€!ti~Jll Eif minwtss 

@ Pu@li@ ilElmtJHHl:t 
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0 AEljtHll'llltH~At 

ARTICLE VII 

MEETINGS - MOTIONS 

SECTION l. The ~eommission may employ five motions in reaching decisions: 
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a. Motion for Action: A proposal by a member that the eCommission do a special thing. 

b. Motion to Amend: A proposal to amend a motion made by insertion, addition, deletion, 

or substitution. 

c. Motion to Rescind: A proposal to repeal a motion before a different course of action is 

decided. (Once a motion has been approved, reflection or investigation may prove it to be 

impractical. Because the motion is in the minute~-bee*, it must be repealed.) 

d. Motion to Table: A proposal to cut off discussion and action on a motion that has been 

made. (This allows time for further investigation and ends heated discussion. The 

motion must be voted upon at once and can be brought back at a future meeting.) 

e. Motion to Suspend the Order of Business: A proposal made when circumstances such as 

an interruption, late arrival, or early departure necessitate an alteration or change in the 

agenda. 

SECTION 2. Once a motion is before the eCommission, the €fttttt:-public shall not be permitted 

tl:te 13uslie to speak nor comment during the Ceommission's discussion of that motion. 

SECTION 3. All voting on issues before the eCommission shall be by voice vote unless a roll 

call is requested by the eChair or a member of the eCommission. There shall be no secret ballots. 



Page 22 

SECTION 4. _After a motion has been made and seconded, the eChair or the Secretarv may 

repeat the motion for the eCommission. The ~ehair may rule the motion out of order or restate 

the motion so that the eCommission may know what is before it for consideration and action. 

SECTION 5. _The ~ehair or Secretary shall announce the vote on the motion. In announcing the 

vote, the eChair shall state whether the motion carried or failed and the number of votes for and 

against and indicate abstentions. 

ARTICLE VIIJ 

MEETINGS - HEARING PROCEDURES (IF APPLICABLE) 

SECTION l. The e~ommission shall follow the procedure outlined below in conducting public 

hearings: 

a. The title of the matter shall be announced by the chair. 

b. A city staff member shall then present the matter to the eCommission. 

c. The e~hair shall call for the applicant, proponent, or opponent to present his/her 

view, additional facts, or evidence. 

d. The e~hair shall call for the statements from other persons favoring the matter; then 

from persons opposing the matter under consideration. 

e. The applicant, proponent or opponent shall be given an opportunity for rebuttal at the 

completion of the statements. 

f. The e~hair shall declare the hearing closed. 

g. By motion, the eCommission shall take action on the matter. 

h. The e~hair shall announce the decision of the eCommission. 

1. All decisions of the commission relating to matters requiring a public hearing shall be 

in writing and shall be mailed to the parties within a reasonable time after the hearing. 
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ARTICLE VHI~ 

COMMITTEES A.ND PANELS 

SECTION I. Unless otherwise provided in Chapter 2.65 of the Pasadena Municipal Code, the 

eChair may appoint members to ad hoc or standing committees or panels necessary to carry on 

the work of the eCommission. The eChair shall define their area of operation and concern, and 

establish rules of operation. The eChair shall be an ex officio member of all committees so 

created. 

SECTION 2. The Commission hereby establishes a nominating committee to recommend 

nominees for office on the Commission. The nominatine committee shall consist of three 

members appointed bv the Chair. The Committee shall be activated at the May meeting and shall 

report its nominees at the June meeting. 

ARTICLE .IX 

AMENDMENT OF RULES 

SECTION 1. These mies 1Ha;· ee amended at irny reg1:1lar meeting of the eommissioR by a 

majorit;' vote, ptw•ided that the ameRdment l'las eeen submitted in 'nTiting at the previo1:1s 

meeting. Proposed amendmeflts n:iust be subR'litted to the Board of Direetors fo r final a19pnwal. 

These rules may be proposed to be amended by a majority vote of the Commission. upon which 

the rules shall be submitted to the City Council for approval. ln the event of a conflict between 

these rules and anv rules established bv the City Council for the conduct of meetings of alt 

Council. committee, board. and commission meetings (such as Resolution no. 9716, dated June 

3, 20 I 9. as may be amended or superseded), the broader City Council rules (includinl!.. but not 

limited to, rules applicable to all City Council. committee, board. and commission meetings) 

shall prevai I. 
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The following rules and regulations were approved by the City Council on 
2021 for the conduct of the Commission's business consistent with the Pasadena 

Municipal Code. 

HUMAN RELATIONS COMMISSSION 

RULES AND REGULATIONS 

ARTICLE I 

NAME 

The name of this advisory body is the Human Relations Commission. 

ARTICLE II 

PU RPO SE PHILOSOPHY 

The philosophy of this commission is that all citizens of the eity should have an 
opportunity for full partieipation in normal eommunity life with the privileges and 

responsibilities attached thereto. The Commission is eonserned with all aspects of 
community life, which affect wholesome and positi\1e community relations. The 

commission 'Nill seek to enlist the support of all citizens in coopeFatii.ie e#orts to carry 
out measures to improve relations among all groups in the city; to the end that 

discrimination among sueh groups and their individual members will be diseouraged and 
eliminated . 

The purpose and function of this Commission are set forth in Chapter 2.85 of the 
Pasadena Municipal Code. 

ARTICLE 111 

MEMBERSHIP 

SECTION 1. The membership of this commission shall be limited to 9 members. 

SECTION 2. Members shall be appointed in conformity with applicable provisions in 
Chapter 2.85, Title 2 of the Pasadena Municipal Code. 
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SECTION 3. Any member desiring to resign from the commission shall submit his/her 
resignation in writing to the chair of the commission and to the person who appointed 
and/or nominated the member to the commission, or his/her successor. 

SECTION 4. Any member with three consecutive unexcused absences may be 
removed from the commission by the city council. The chair of the commission may 
excuse absences. A member must advise the Chair and staff in advance of any 
anticipated absence from a scheduled meeting or absence is unexcused. 

SECTION ~~. Absent members cannot vote by proxy on issues before the commission 
at schedule meetings. 

SECTION §e. Upon appointment, all members shall receive a copy of these rules and 
regulations and Chapter 2.85 of the Pasadena Municipal Code relating to this 
commission. 

SECTION §+. Each member has the right: 

a. To receive timely notice of all meetings with accompanying documents; 
b. To receive a copy of the minutes prior to approval; 
c. To make motions or to second them; 
d. To debate motions; 
e. To vote on motions; 
f. To hold office on the commission; and 
g. To make recommendations to the commission. 

SECTION IS. No member shall purport to represent or speak on behalf of the 
commission without the prior approval of a majority of the commission. 

SECTION §.9. -_If, due to any of the following factors, a member has a conflict of interest 
in a matter before the commission, that member shall declare the interest publicly, 
refrain from participating in the deliberations, abstain from voting on the matter, leave 
the hearing room during any hearing and deliberations and not discuss the matter with 
any other commission member prior to final action by the commission: 

a) Member is a client, employee or business associate of a party with a matter 
before the commission; 

b) Member is related by blood, marriage or adoption to a party with a matter 
before the commission; 

c) Member has a financial interest in the matter before the commission Member 
is required by City ordinance and or the Political Reform Act; 

d) Member and the party with a matter before the commission are affiliates in an 
association which would cause a reasonable person to question the 
commission member's impartiality in resolving the matter before the 
commission; 

e) Member is a friend or acquaintance of a party with a matter before the 
commission which would cause a reasonable person to question the 



commission member's impartiality in resolving the matter before the 
commission. 

Page 26 

f) Member may have a bias prejudicial to the interests of the public or which 
would give the appearance of impropriety. 

ARTICLE IV 

OFFICERS 

SECTION 1. The officers shall be elected by open ballot to serve for one year or until 
their successors are elected. Their terms of office shall begin at the close of the annual 
meeting at which they were elected and for the appointed Parliamentarian position. 

SECTION 2. The officers of the Commission shall be a Chair, Vice Chair, and 
secretary. The secretary shall be a member of the City staff. The commission may have 
a parliamentarian at its option, who is appointed by the chair at t~e annual meeting. 

SECTION 3. The Chair shall have the following responsibility: preside at all meetings of 
the Commission; vote on every motion as other members; call special meetings; 
compose the agenda; prepare the annual report for submission to the city council; set 
the date, hour and place of the regular meeting; make appointments to committees; 
execute official communications; recommendations of the commission; and conduct 
commission business in a manner consistent with these rules and regulations. 

SECTION 4. The Vice-Chair shall perform the duties of the Chair in the absence of the 
Chair and perform such other duties as are assigned by the Chair. In the absence of 
both the chair and vice-chair, the members shall select a temporary Chairperson. 

SECTION 5. The secretary shall have the following responsibilities; record the minutes 
of all proceedings before the Commission; maintain the records of the Commission in 
complete and up-to-date order; report all correspondence to the commission ; advise the 
chair of any members with three consecutive unexcused absences and upcoming 
vacancies; assist in the preparation of the agendas; and make and post all notices. 

SECTION 6. The parliamentarian shall assist the Commission to resolve questions of 
parliamentary procedure using Robert's Rules of Order as a guide. The rules contained 
in Robert's Rules of Order. latest revised edition shall govern the Commission in all 
cases to which they are applicable and are not inconsistent with these rules, the 
Pasadena Municipal Code, or the Ralph M. Brown Act. 

SECTION 7. No member shall hold more than one office at a time. No member shall 
be eligible to serve more than two consecutive terms in the same office. 



ARTICLE V 

MEETINGS - GENERAL RULES 
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SECTION 1. The regular meetings of the commission shall be held on the first Tuesday 
of each month at 6:30 p.m. at the Jackie Robinson Community Center. 1020 N. Fair 
Oaks Ave. Pasadena CA 91103. Written notice of these meetings, including the date, 
time and location, shall be given to each member, the City Council and the City 
Manager. 

SECTION 2. Regular meetings should begin no later than 7:00 p.m. and adjourn by-­
-------8:30 p.m. unless otherwise extended by the commission. 

SECTION 3. The regular meeting in June shall be known as the annual meeting and 
shall be for the purpose of electing officers, appointing the parliamentarian and for any 
other business. 

SECTION 4 . Special meetings may be scheduled by the chair or a majority of the 
commission . The purpose of the meeting shall be stated in the notice. Notice of special 
meetings shall be given at least 24 hours in advance. Majority of members of the 
commission shall constitute a quorum. 

SECTION 5. A quorum shall be a majority of the Commission seats filled by the City 
Council. A seat is deemed to be filled after a nominee has been sworn in by the City 
Clerk. 

SECTION 6. All meetings of the commission shall be held in accordance with the Ralph 
M. Brown Act and shall be open to the public as provided by law. 

-SECTION 7. A matter must be on the agenda to be discussed and acted upon unless 
otherwise provided by law. A matter maybe included on the agenda by a member, or by 
staff. 

SECTION 8. Discussion on any agenda item shall be limited to fifteen minutes unless 
the Commission votes to extend discussion. 

SECTION ~i. The order of business at all regular meetings shall be as follows: 

a. Call to order 
b. Roll call 
c. Public comment. 



d. Review and approval of minutes. 

e. Old business. 
f. New business. 
g. Reports/comments from the Chair. 

i. Comments from the Commissioners 
h. Staff Comments. 
i. Next meeting agenda items 
j . Adjournment. 

ARTICLE VI 

MEETINGS - MOTIONS 
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SECTION 1. The Commission may employ five motions in reaching decisions: 

a. Motion for Action: A proposal by a member that the Commission do a special 
thing. 

b. Motion to Amend: A proposal to amend a motion made by insertion, addition , 
deletion, or substitution. 

c. Motion to Rescind: A proposal to repeal a motion before a different course of 
action is decided. 

d. Motion to Table: A proposal to cut off discussion and action on a motion that has 
been made. 

e. Motion to Suspend the Order of Business: A proposal made when circumstances 
such as an interruption, late arrival, or early departure necessitate an alteration 
or change in the agenda. 

SECTION 2. Once a motion is before the commission , the public shall not be 
permitted to speak nor comment during the Commission's discussion of that 
motion. 

SECTION 3. All votes on issues before the commission shall be by voice vote 
unless a roll call is requested by the chair or a member of the commission. There 
shall be no secret ballots. 

SECTION 4. After a motion has been made and seconded, the Chair or the 
Secretary shall repeat the motion for the commission. The chair may rule the 
motion out of order or restate the motion so that the commission may know what 
is before it for consideration and action. 

SECTION 5. The chair or Secretary shall announce the vote on the motion . In 
announcing the vote, the Secretary shall state whether the motion carried or 
failed and the number of votes for and against and indicate abstensions. 
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ARTICLE VII 

MEETINGS - HEARING PROCEDURES (IF APPLICABLE) 

SECTION 1 . The commission shall follow the procedure outlined below in conducting 
public hearings: 

a. The title of the matter shall be announced by the chair. 
b. A city staff member shall then present the matter to the commission. 
c. The chair shall call for the applicant, proponent, or opponent to present his/her 

view, add itional facts, or evidence. 
d. The chair shall call for the statements from other persons favoring the matter; 

then from persons opposing the matter under consideration. 
e. The applicant, proponent or opponent shall be given an opportunity for rebuttal at 

the completion of the statements. 
f. The chair shall declare the hearing closed. 
g. By motion, the commission shall take action on the matter. 
h. The chair shall announce the decision of the commission. 
i. All decisions of the commission relating to matters requiring a public hearing 

shall be in writing and shall be mailed to the parties within a reasonable time after 
the hearing. 

ARTICLE VIII 

COMMITTEES AND PANELS 

SECTION 1. The chair may appoint members to ad hoc committees created to 
assist in the work of the commission and select delegates to represent the 
commission, as appropriate. The chair shall establish their area of operation and 
concern, and establish rules of operation. The chair shall be an ex officio 
member of all committees so created, but shall not count as a committee 
member for the purposes of quorum. 

SECTION 2. The commission hereby establishes a nominating committee which 
shall recommend nominees for office on the commission. The nominating 
committee shall consist of three persons appointed by the chair. The committee 
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shall be activated at the May meeting and shall report its nominees at the June 
meeting. 

SECTION 3. Unless otherwise provided in Chapter 2.85 of the Pasadena 
Municipal Code, the Chair may appoint members to ad hoc or standing 
Committees necessary to carry on the work of the Commission . The Chair shall 
define U1eir area of operation and concern, and establish r1:1les of operation. The 
Chair shall be an ex officio member of all committees so created, but shall not 
co1:1nt as a committee member for the J:>l:lrpose of q1:1orum. 

SECTION ~4. The commission hereby establishes a police community relations 
committee to execute the police community relations function of the ordinance. 
Actions agreed upon in meetings shall be reported to the full commission. The 
police community relations committee shall consist of three members. 

ARTICLE IX 

AMENDMENT OF RULES 

SECTION 1. These r1:1les R=tay be amended at any reg1:Jlar meeting of the Commission 
by a R=tajority vote, pro>.iided that the aR=tendment l=las been submitted in writing at tt:1e 
previous meeting. Proposed amendments R=11:1st 19e sl:lbR=titted to the City Co1:1neil for 
final appreval and shall not 19ecome effective l:lntil appreved and ordered iiled by the 
City Col:lncil. 

SECTION 1. These rules may be proposed to be amended by a majority vote of the 
Commission. upon which the rules shall be submitted to the City Council for 
approval. In the event of a conflict between these rules and any rules established by 
the City Council for the conduct of meetings of all Council, committee, board, and 
commission meetings (such as Resolution no. 9716, dated June 3, 2019, as may be 
amended or superseded), the broader City Council rules (including, but not limited to, 
rules applicable to all City Council. committee, board. and commission meetings) shall 
prevail. 

The Commission shall adopt or amend , by the affirmative vote of majority, rules and 

regulations for the conduct of the ComR=tission's business consistent with this chapter. 

Such rules and regulations shall be submitted to the City Council and shall not becoR=te 

effecti'.ie 1:1ntil approved and ordered filed by the council. 
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The followinl! rules were adopted by the Human Services Commission on . 2021, 

for the conduct of its business consistent with the Pasadena Municipal Code. 

RULES AND REGULATIONS 

ARTICLE I 

NAME 

The name of this advisory body is the Human Services Commission. 

ARTICLE II 

PURPOSE 

SECTION 1. The purposes and function of this Commission are set forth in Chapter 2.86 of the 

Pasadena Municipal Code. is to advise and niake reeOR'IFHendatiens to the eo1:1neil regarding 

the human sen·iee needs of people of all ages in this coffi1mmitY. This eommission will aid 

the city in facilitoting collabornti't'e efforts i:rnd a eoordit=rnted approach to improve and 

expand the deli·1ery of quality human services in Pasadena. This commission is established to 

respond lo sigl'lifieant m1met l11:1maA service Aeeds and gaps as identified in sueh doeHments. 

hut 11et !imited to the Policy on GhildreB. Youth and l'"an1ilies: Quality of Life Index; Early 

Child De••elopment Policy: Needs Assessment; Children's Scorecard. and related materials. 

are as set forth in Chapter 2.86 of the Pasadena Municipal Code, or as thereafter amended. 

ARTICLE III 

MEMBERSHIP 
SECTION 1. The membership of this commission shall be limited to thirteen (13) members. 

SECTION 2. Members shall be appointed in conformity with applicable provisions of Chapter 
2.86.030, Title 2 of the Pasadena Municipal Code. With respect to the appointment of human 
services agency members, the following procedures shall be followed: Commission shall mail 
applications to the human services agencies; after these applications are returned to the city, 

they shall be forwarded to the full commission which shall review the proposal and forward a 
final recommendation to the City Council for ratification. 

SECTION 3. Any member desiring to resign from the commission shall submit 

his/her resignation in writing to the chair of the commission and to the person who appointed 

and/or nominated the member to the commission, or his/her successor. 
8eCTIO~l <I. AA)' rnemser with three eonsecHfr,·e une>te1:1sed abseHces muy be 

removed from tl'le commission. The chair of the commission illfil'.:is empowered to e>tcl:lse 
absences for good cause. A member must notify chair and staff in ad...ance of essence or 
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ubsence is uflexcused. sho1:tld ad¥ise the chair in ad-.'ance of aAy anticipated absence from a 
scheduled A'leeting withiA 24 !lours of that meeting. 

SECTION ±_~. Absent members cannot vote by proxy on issues before the commission at 

scheduled meetings. 

SECTION 2_4. Upon appointment, all members shall receive a copy of these rules and 

regulations and Chapter 2.86 of the Pasadena Municipal Code relating to this commission. 

SECTION fl_+. Each member has the right: 

a. To receive timely notice of all meetings with accompanying 

documents; 
b. To receive a copy of the minutes prior to approval; 

c. To make motions or to second them; 

d. To debate motions; 

e. To vote on motions except in the case of a conflict of interest; 

f. To hold office on the commission; and 

g. To make recommendations to the commission. 

SECTION L&. No member shall purport to represent or speak on behalf of the 

commission without the prior approval of a majority vote of the Commission. The chair may 

speak on behalf of the commission. 

SECTION ~9. CODE Of' ETI IICS CONFLICT OF INTEREST 

a. To avoid the appearance of the impropriety, a member who sits on the board of another 
organization, or is employed by a nonprofit organization shall refrain from participating in 
the Commission's deliberations of all actions performed bv the Commission. th-et 
orgaAization's human serviees grantThe member must declare publicly his or her 
involvement with the nonprofit and leave the room during the commission's deliberations 
and the vote. 

&.----b. Members should also abstain from such deliberation of and voting on al I actions 

pcrfonncd by the Commission if any of the following conditions exist: 

&.- grant applications if any of the following conditions exist: 
1. Member is a client, employee or business associate of a party with a matter before the 

Commission; 
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2. Member is related by blood, marriage or adoption to a party with a matter before the 
Commission; 

3. Member has a financial interest in the matter before the Commission. 

c. No member shall participate in any deliberation of a grant application before the 

Commission which would give the appearance of impropriety. In this context, "the appearance 

of impropriety" means any action which might reflect adversely on the impartiality of the 

commissioners in their deliberations regarding grant applications, or which might cause 

members of the public to question or doubt the integrity of the process. 

d. If a member is required bv City ordinance or the Pol itical Reform Act to file a statement of 

Economic Interest and fails to do so, that member is disqualified from further service on the 

commission. AR)' R'leffi'3er ·who fails or deeJines to file a Statement of Economic 

Interest J'.)Urs1:1a11t to the City's Conflict of Interest Code is eisqHalified fron:i further service on 

the Commission. 

e. All members shall comply with City Resolution 4830, passed by the City Council on 

December 14, 1982, entitled "Standards of Conduct for Members of Pasadena Boards, 

Commissions and Committees." A copy of the Resolution is attached to these rules and 

incorporated by this reference. 

ARTICLE IV 

OFFICERS 

SECTION 1. The officers of the commission shall be a chair and vice-chair. The secretary may 

shall be a member of the City staff. The commission may-shall have a parliamentarian~ 

option appointed bv the chair. 

SECTION 2. The chair shall have the following responsibilities: preside at all meetings of the 

commission; vote on every motion as other members; call special meetings when necessary; 
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compose the agenda; appoint the parliamentarian for the commission; prepare the annual report 

for the submission to the City Council; fix the date, hour and place of meeting; make 

appointments to committees; execute official communications; sign orders or recommendations 

of the commission; advise the City Council of the names of members with three unexcused 

absences and of upcoming vacancies; and conduct commission business in a manner consistent 

with these rules and regulations. 

SECTION 3. The vice-chair shall perform the duties of an absent or Eli sabled chair and 

perform such other duties as are assigned by the chair. In the absence of both the chair and the 

vice-chair, the members shall select a temporary chairperson. 

SECTION 4. The secretary shall have the following responsibilities: record the minutes of all 

proceedings before the commission; maintain the records of the commission in complete and 

up to date order; report all correspondence to the commission; advise the chair three months 

prior to expiration of appointments; advise the chair of any members with three consecutive 

unexcused absences; assist in the preparation of the agenda; and make and post serYe_ all 

notices. 

SECTION 5. The parliamentarian shall assist the commission to resolve questions of 

parliamentary procedure using Robert's Rules of Order as a guide. The rules contained in the 

current edition of Robert's Rules of Order (newly revised) shall govern the commission in all 

cases to which they are applicable and are not inconsistent with these rules, the Pasadena 

Municipal Code, or Ralph M. Brown Act. 

SECTION 6. The officers shall be elected by open ballot to serve one year or until a successor 

is elected. Term begins at the close of the annual meeting at which they were elected. Election 
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of officers shall occur at the annual meeting in June J.ttly,. Th:e newly eleeted ehair aREl viee 

ehair shall assume their respeetive responsibilities atthe next reg1:1Jarl)' sd1ed1:1lea meeting. 

SECTION 7. No member shall hold more than one office at a time. No member shall be 

eligible to serve more than two consecutive tenns in the same office. 

ARTICLE V 

MEETING - GENERAL RULES 

SECTION 1. The regular meetings of the commission shall be held on the second Wednesdav 

of each month at 6:00 p.m. at the Jackie Robinson Communitv Center Cl 020 North Fair Oaks 

A venue. Pasadena. CA 91103). at least ORee a moRth , with the day and time to be determined 

by the commission at the aRRual meeting. Meetings shall begin no later than l.J..Q p.m.one 

half h()l:lr after the posted meeting time. Written notice of these meetings, including the date, 

time, and location, shall be given to each member, the City Council, and the City Manager"' 

SECTION 2: Regular meetings should begin at 6:00pm but no later than 6:30 p.m.and adjourn 

no later than 8:30 p.m. unless otherwise extended hv the commission. 

SECTION J2-. The regular meeting in June shall be known as the annual meeting and shall be 

for the purpose of electing officers, and for any other business that may arise. 

SECTION 1_.J.. Special meetings may be scheduled by the chair of a majority of the 

commission. The purpose of the meeting shall be stated in the notice. Except in cases of 

emergencies, notice of special meetings shall be given at least 24 hours in advance. 

SECTION 2'1. The eommissioA quornm shall be set in accordaAce 1Nith seetioB 

2.80.070 (Q) of the Pasadena M1:1nici-pt1l Code. 




