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October 24, 2011 

TO: Honorable Mayor and City Council 

THROUGH: Finance Committee 

FROM: Department of Finance 

SUBJECT: ESCHEAT POLICY FOR UNCLAIMED MONEY 

RECOMMENDATION: 

It is recommended that the City Council adopt the recommended City of Pasadena 
Escheat Policy for Unclaimed Money and authorize the Director of Finance to transfer 
all unclaimed property, after proper notice, to the General Fund. 

BACKGROUND: 

Government Section 50050 states that money, excluding restitution to victims, that is 
not the property of a local agency that remains unclaimed in its treasury for three years 
or more becomes the property of the local agency after proper notice is given. These 
are typically City issued checks and sometimes deposits that have been outstanding 
and unclaimed for more than three years. Government Code section 50053 further 
states that if such money becomes the property of a local agency and is in a special 
fund, the legislative body may transfer it to the General Fund. 

In accordance to law, the attached Escheat Policy requires the City to publish on its 
website or in a local newspaper a notice which shall state the amount, the name of the 
payee and the date of the check when issued of all unclaimed money. The unclaimed 
funds shall then become the property of the City on a designated date not less than 
forty-five days or more than sixty days after the first publication of the notice. 

The attached recommended Escheat Policy for Unclaimed Money outlines the detail 
procedure and authorizes the Director of Finance to annually monitor, review and 
publish all unclaimed property held in the treasury of the City of Pasadena. 
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Finance staff goes through a rigorous procedure to find and locate the payees. To date, 
the Finance Department has been unsuccessful in locating the payees for the below 
referenced unclaimed amount and reserved those funds in a special unclaimed property 
liability account. There is currently $254,864 of unclaimed checks from fiscal year 2005 
through 2008 representing a total of 1 ,040 checks. The City of Pasadena has issued 
over 200,000 checks during this same period for a total of over $700 million. The 
unclaimed portion represents approximately 0.03°/o or 0.0003 of the total amount of 
issued checks. 

COUNCIL POLICY CONSIDERATION 

This action supports the City Council Strategic Goal to maintain fiscal responsibility and 
stability. 

FISCAL IMPACT: 

The adoption of the Escheat Policy memorializes the requirements of Section 50050 
through 50057 for unclaimed property and authorizes the Director of Finance to take the 
appropriate action after proper notice is satisfied. The immediate impact of this action 
will be an increase in the General Fund revenues in account 7023-101-000000 of up to 
$254,864 and an adjustment to fund balance in the same amount. Periodically, the 
Director of Finance will publish on the City's website all unclaimed property held by the 
City and implement the required actions in accordance to the attached policy. 

Respectfully submitted, 

\!2~SJ~ rl---
ANDREW G~EEN 7 

Director of Finance 

Deput Director of Finance/City Treasurer 

MICHA J. BECK 
City Manager 

Attachments: Attachment A- Escheat Policy for Unclaimed Money 
Attachment 8- Instruction to file a Claim Form for Unclaimed Property 
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